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1. [HosicHUTEAbLHAA 3aAMNCKA

1.1. lean u 3agau JAUCHUILIHHDI

nH(pOpMAaTHU3allMd ApPXUBHOTO JI€a, OCHOBHBIX

Llenv Oucyunaumsl - W3y4YEHUE TEOPETUUECKUX MPOOJIEeM U MPHUKIAIHBIX aCHEKTOB
HanpaBJieHUN BHEIpEeHHs] HWH(OPMALMOHHBIX

TEXHOJIOTHUH B AESITEIbHOCTD apxuBa.

3anayu TUCUUIUIMHBIL:

M3y4YeHHE OCHOBHBIX IOHATHUN, MCIONb3YyEMbIX B MpOLECCe MPUMEHEHHsS] LU(POBBIX
TEXHOJIOTUI B apXUBHOM [IEJIE;

M3y4eHHE HOPMAaTUBHO-TIPABOBBIX OCHOB MPUMEHEHUS [IUPPOBBIX TEXHOJIOTUN B apXUBHOM
nelie;

M3Y4YEeHHE TEXHUYECKOT0 U MPUKIIAIHOIO IPOrpaMMHOT0 00ecredeH s, UCTIOIb3yEMbIX MTPH
OpraHu3ali  JIEKTPOHHOI'O JOKYMEHT0000pOTa, HH()OPMAIMOHHOM OOeCIeYeHUn
YIPABJICHUS, OpPraHU3allMM APXUBHOIO XPAHEHUS JOKYMEHTOB Ha TPAJWLHAOHHBIX H
3JIEKTPOHHBIX HOCUTEIIAX;

M3y4YeHHE MIPUHIIMIIOB BHIOOPA U OpraHMU3alK BHEIPEHUS U UCIIOJIb30BaHUS TEXHUYECKOTO
U TIPOTPaMMHOT0 00ECTICYeHHUS;

M3y4eHHe HH(OPMALMOHHBIX CHCTEM U OCHOBHBIX HH(GOPMAIMOHHBIX PECYPCOB B
apXHUBHOM JIEJI€;

W3y4eHHE M aHaJIu3 CPEJCTB 3aluThl MHQOpMalMM B HH(OPMALMOHHBIX CHUCTEMAX,
HCIIOJIb3YEMBIX B ADXUBHOM JICIIE.

1.2. Ilepevyens MJIAHMPYEMBbIX Pe3yJIbTATOB 00y4eHHS MO TUCHHUIINHE, COOTHECEHHBIX C

HHIUKATOPpaAMHU JOCTUKCHUS KOMIIeTeHI Ui

Komnerenuus NuauxaTopsl Pe3yabTaThl 00y4yeHus
(kom u KOMIIETEeHI[H A
HAaUMEHOBAHUE) (xon m
HAaMMCHOBAHUE)
IK-1 Cnoco6en IIK-1.2 3HaTh: NPUHIMIIBI OPraHU3aLUHA U COCTaB
OCYILECTBIISATh obecrnieunBaeT MH(OPMALIMOHHBIX PECYPCOB OpPraHU3aluN
PYKOBOJICTBO B3alUMOJICUCTBHE YMeTh: BbICTpaNBATh B3aMMOICHCTBHE
JeSATETbHOCTBIO 110 CTPYKTYPHBIX CTPYKTYPHBIX MOAPa3AeICHUI Opranu3auu 1o
JIOKYMEHTAIIMOHHOMY | TIOJIpa3ieieHUuI BOIIpOCaM pabOoThI C JOKyMEHTaMHU
o0ecrneveHuno OpraHu3aIu Mo Baaners: cnocobaMu pernieHus: TOCTaBICHHBIX
YIPaBJICHUS BOITPOCaM paboTHI C 3a/1a4 ¥ TUTAaHUPOBAHMSI PE3YJIbTATOB PAOOTHI C
opraHu3aiuei u JIOKyMEHTaMu MH(OPMAIIMOHHBIMU PECYpCaMU OpTaHU3AIHH.
apXHUBOM
IIK-5 Cniocoben IIK-5.1 Binageer 3HATBH: OCHOBBI PEJAKTUPOBAHUS TEKCTOB, 3TAIIbI
OCYILECTBIIATh HaBBIKAMU PEeOaKIIMOHHO-U31aTENBCKOrO Ipolecca
PYKOBOJCTBO OpraHu3aIuu u YMeThb: IPUMEHSTH MOJTYyUYE€HHbBIE TEOPETUUECKUE
JeSATEIbHOCTBIO 110 KOHTPOJISI 3TAallOB 3HAHUA JUISl pelIeHUs 3a/1a4 podeccuoHaNIbHON
MOATOTOBKE peaaKIMOHHO- NESATEIbHOCTH B OTJI€]aX UCTIOIb30BAHUS U
JOKyMEHTAJIbHBIX U3/1aTEIBCKOr0 MyOJIMKAaTOPCKUX OT/eNIaX apXHBOB
W3IaHUN npouecca Baajnerb: HaBBIKAMU CTPATErMYECKOTO

IIaHUPOBAHUA PEAAKINOHHO-U31ATCIIBCKOI'O
nponccca B apXuBeC




1.3. MecTo iucuMIJIMHbI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

JucuunnuHa «{udpoBbie TEXHOIOTHH B ApXUBHOM JIEJIe)» OTHOCUTCS K YacTH OJIOKA dJICKTUBHBIX
JTUCIUIUIMH y4eOHOro 1iana, GopMUpyeMoil ydacTHUKaMH 00pa30BaTEeIbHBIX OTHOLICHHH.

J171s1 OCBOEHUS TUCIUILTAHBI HEOOXOAMMBI 3HAHUSI, YMEHUS U BIIaJIeHUs, COPMUPOBAHHEIE B XOJI€
HU3YUCHUA CICAYIOIUX JUCHUINNIMH W TIIPOXOXKACHUA IIPAKTHUK: «anaBHeHI/Ie IIPOCKTaMH B
opranuzanumn», «/IHHOBallMOHHBIE TEXHOJOTUU B apXWBHOM Jene», «BoeHHble apxuBbl Poccuu Ha
COBpeMeHHOM J3Tamne», «Cucrtemsl apxuBoB ctpan CHI .

B pesynbTaTte ocBOeHUS TUCIUTUIUHEI (QOPMUPYIOTCS 3HAHUS, YMEHUS U BIAJICHUS, HEOOXOIUMbIE
1 U3YYCHUA CICAYIOIUX JUCHUIINIMH MW HOPOXOXKIACHUA IIPAKTHK!: HpOGKTHaﬂ IIpaKTHUKa,
[IpenoumioMHas mpakTUKa.

2. CTpyKTYypa AMCUHUIIMHBI
O6m1ast TpyA0EMKOCTh TUCIMIUIMHBI COCTABISIET 4 3.€., 144 akageMUyecKux 4acosB.

CTpyKTypa IMcUMIVIMHBI 1JIs1 04HOH opMbl 00yUeHus:

OO0bvem jauciUmIUHBL B (popMe KOHTAKTHOM paboThl 0OyyaromMXCsl C MeJarorn4ecKuMu
paboTHUKaMU U (UJIK) JULIAMH, IPUBJIEKAaEMbIMH K pean3aluu 00pa3oBaTeIbHON MPOrpaMMbl Ha MHBIX
YCIIOBHSIX, IIPH MTPOBEACHUHU YUEOHBIX 3aHATHIL:

Cemectp | Tun yueOHBIX 3aHATHIA KonuuectBo
9acoB
4 Jlexiuu 36
4 CeMHHApbI/J1a00paTOPHBIC PAOOTHI 48
Bcero: 84

OObeM TUCIHMIUTHHEI B (hOpME CaMOCTOATEIbHON paboThl 00yJarmuxces coctasisieT 60
aKaJIeMHUYECKUX YaCOB.

3. Coaep:xanne TUCUMIIMHBI

Ne | HaumeHoBaHue Conepxanue
pa3snenaa
AUCUHMILTUHBI
1 1.Beenenue. IIpenmer, nens u 3agaun Kypcea. IcTouyHMKyY U tuTeparypa no

Kypcy. XapakTepuCTHKa 3aKOHOIaTEIIbHBIX, HOPMAaTUBHBIX U
METOJIMYECKUX JJOKYMEHTOB, HALIMOHAIBHBIX U MEKTyHAPOIHBIX
CTaHJIapTOB M0 U3y4yaeMoi mpodiemaruke. MecTo Kypca cpenu
JOPYTUX AUCLHUTLINH.

ComocTaBneHre MEXIyHapOAHON U 0Te4eCTBEHHOH NMpodUiIbHOM
TEPMHUHOJIOTHH. 3HaUeHne NHPOPMATH3ALUU apXUBHOTO JIejia Ha
coBpeMeHHOM 3Tare. OcHOBHbIE HH(OPMAIIMOHHBIE TEXHOJIOTHH,
npumensiembie B IOV u apxuBHOM nene. MHpopManmoHHbIe
CBOMCTBA JOKYyMEHTOB. 3aKOHOMEPHOCTH POCTA U CTAPEHMSI
JOKYMEHTHOM HH(OpMALIUU.

ABTOMAaTU3MPOBAaHHBIE HH()OPMAIIIOHHO-TIOUCKOBBIE CUCTEMBI U
ux kinaccupukanus. OTpacneBas CUCTEMa Hay4YHO-TEXHUUECKON
uHpopManuu B 00J1aCTH JOKYMEHTOBEICHHS U apXUBHOT'O JIea.

2 | Pazgen 2. Pernamenranust wHpOpMaTHU3allMM apXUBHOTO JieNa B
HopmaruBHO-npaBoBast | poccHHCKOM 3aKoHOArelbeTBe. 3akoH P® «O6 wHpopmalmy,
0aza mHGOPMATH3ANY | yyd)opMALIMOHHBIX TEXHONOTHSIX M 3amure nHbopMarmmy, «O6




apXHUBHOIO Jea.

apxuBHOM Jene B Poccuiickoit denepamnumy», 3aKOHBI CyOBEKTOB
denepanuu u Apyrue HopMaTUBHBIE aKkThl. [IpobaemMbl aBTOpCKOTO
mpaBa M JocTyna K 0a3aM JaHHBIX, 3alIUThl HH(pOpMaLuH,
uHpopMalnoHHONW Oe3zomacHocTU. PeriamenTtanusi BOIPOCOB
uHpOpMATHU3aMU  apXUBHOTO  Jella B TOCTAHOBJICHUSX
[IpaButenscTBa P®, cyOBeKTOB (heaepannn, npukazax Pocapxusa
U JpyruxX HOpMaTUBHBIX akTax. denepanbHble U pervoHalbHbBIE
MIPOrpaMMbl uH(pOopMaTU3alun apXMBOB. Konuenuus
uHpoOpMaTH3aMU  apxXxuBHOro Jnema B P®, mporpamma
uHpopmaruzauun DepepanbHOrO0 apXMBHOTO areHTCTBAa U IO/JI-
BEJIOMCTBEHHBIX eMy yupexaeHuit Ha 2011-2020 rr. HopmarusHo-
MeTonuyeckue  paszpabotku  PocapxuBa M apXUBHBIX
yupexaenui.«lIpasuna OpraHu3anuu XpaHEeHHUs,
KOMIUIEKTOBaHMUS, y4e€Ta W WCIOJb30BaHUS JOKYMEHTOB...» B
roCy/1apCTBEHHBIX, MYHHMIMITAJIBHBIX apxuBax, My3esx,
oubmmoTekax, apxuBax PAH 06 nHbopmaTH3anum apXxuBHOTO Jela
U XpaHEHMHM  DJIEKTPOHHBIX  JOKyMeHToB.  KoHuenmus
nHpopmaTuzanuu apxuBHoro jaena B Poccun. 'ocymapcTBeHHas
nporpamma «MHpopmannoHHoe oOIIECTBO» W HalMOHAIbHAs
nporpamma «lludpoBas 3KOHOMUKAY.

Pazpmen 3.

OcHOBHBIE OOBEKTHI U
HpI/IHHI/IHI)I
aBTOMAaTH3aIUH
apXHUBHOTO Jea.

OOBEKTHI, TPUHIIUIIBL, e, 331a49H ¥ HATpaBJICHHS
nHPOpPMATHU3aLUU APXUBHOTO Jena. Buisl muppoBIx
TEXHOJIOTUH, IPUMEHSEMBIX B ADXUBHOM JIETe.

Opranuzanust ”HPOPMAaTH3AIMH HA YPOBHE apXHUBa.
[TnanupoBanue pabOTHI 110 BHEIPEHUIO HUPPOBBIX TEXHOJIOTHH B
apxuBax. [Iporpammsl HHpOpMATH3AIMH OTJEIBHBIX
(benepanbHbIX, IEHTPAITBHBIX PECITYOINKAHCKUX U
rOCYapCTBEHHBIX KPAeBbIX, 00JaCTHBIX, MyHHUIUITATbHBIX
apxuBoB. CTpYKTypHBIE ITOJpa3/IeTICHUs apXUBa, OTBEYAIOIINE 32
uHpOpMATH3aLKUIO. DTaIbl BHEAPEHHS HU(POBBIX TEXHOIOTUN B
apxuBe. JTarnbl BHEAPSHUS HU(PPOBBIX TEXHOJIOTHI B apXUBE.
Br16op nporpamMmMHuoro obecrieueHust ¥ pa3paboTuuKa.
CxJi1agpIBaHHE COBPEMEHHOTO PBIHKA MPOrPAMMHOTO 00eCTIeYeHNUS
B 00acTi apxuBHOTO jiena. L{eHTprl pa3paboTunku mporpaMm
IUISL apXUBHOM OTPACIIM: apXUBBI, CHCTEMHBIC HHTETPATOPEI,
Hay4HBIE YUpEeKJIeHUs U By3bl. [locTaHOBKa 3a1a4uu U
TeXHHUYECKOE 3a/aHne. JloroBop ¢ pa3paboTYMKOM. Y CTaHOBKA

U ajanTanus nporpaMmel. [Ipodiaema KOHBEpTHPOBAHUS JAHHBIX B
HOBBIE BepcHH nporpammbl. OOydyeHune nepcoHana.

Pasznen 4. ba3el gagHBIX
B apXUBHOM JICJIE.

Cucrembl ynpaBiieHUs1 6a3aMu TaHHBIX, IPUMEHSIEMBIC B apXUB-
HoM aene. [Ipobaema co3gaHust THIOBOTO (0OOIIEOTPACICBOTO)
IIpOrpaMMHOT0 obecrneueHus. OyHKIMOHAIBHBIN OAX0/
(pa3padorkn BHUNJIA /) 1 HHTETpUpPOBaHHBIN ITOIXO]T
(pa3padotku PocapxuBa). IuTerpupoBanHas Moeb
MH(OPMALIMOHHON CUCTEMBI apX1Ba, OCHOBAaHHOHN Ha
MHOTOYpPOBHEBOM ornucanuu. CHCTEMBI yrpaBiieHUs 0a3aMu
JTaHHBIX, IPUMEHSIEMbIE B apXUBHOM JIEIIe.

Paznen 5. [Ipuxknannoe
MPOrpaMMHOE
oOecrieueHne s

Bunsl 1 pa3sHOBUIHOCTH aBTOMATU3UPOBAHHBIX
MH(OPMaLIMOHHBIX CUCTEM B apXuUBHOM Jeine. [IpusHaku
KJaccu(UKauuu MHQOPMAIIMOHHBIX CUCTEM: YPOBEHb HHTEIPALIH




aBTOMaTI/ISI/IpOBaHHLIX
APXUBHBIX TCXHOHOI‘I/Iﬁ
(AAT).

JAHHBIX B paMKax apXHBa, HA3HAYEHUE CUCTEMBI (yueTHas,
H(OPMaLIMOHHO-TTOUCKOBAS, aIMUHUCTPATUBHO-
ynpaBieH4deckas); GyHKIUN CHCTEMBI (Y4eT, KOMIUIEKTOBaHHE,
CIPaBOYHO-TIOUCKOBBIE CPEJCTBA, UCIIOJIb30BAHUE U JIP.);
YPOBEHb OMMCAHUS TaHHBIX (MEKapXUBHbBIE, MEX(DOHIOBBIE,
BHYTpHU(DOHIOBBIC); 00BEKT onucanus (PoHI, OMKChH, IETI0,
JOKYMEHT); BUJI TPAJULIMOHHOIO CIIPABOYHMKA (IJIEKTPOHHAs
OIHCh, KaTaJIOT U Jp.); BUA apPXUBHOTO YUPEKICHUS
(uH(OpPMAIIMOHHBIE CUCTEMBI JIJIs1 apXUBOB OpraHU3aINH,
roCy/IapCTBEHHBIX U MyHHUIIUIIAJILHBIX apXUBOB,

OpPraHoOB yNpaBICHUS apXUBHBIM JelioM), hopma peanuzanuu (ITK
u JIBC, HTEepHET, THpOXXHUPOBAHUE HA HOCUTEISX).
CoBpeMeHHbIE aBTOMAaTU3UPOBAHHBIE APXUBHBIE TEXHOJIOTHHU:
MIPOrpaMMBbI JIJIsl aBTOMATU3allMU yueTa, KOMIJICKTOBaHHS,
9KCIIEPTU3BI IEHHOCTH, OOECTIEUEHNsI COXPAHHOCTH,
WCIOJIb30BaHUs JOKYMEHTOB, aBTOMaTHU3UPOBAHHBIE
MH(POPMALIMOHHO-TIONCKOBBIE CUCTEMBL. IHTEerpupoBaHHbIE
MHOTo¢yHKIIMOHaJIbHbIE IporpaMmbl. MH(pOpManmoHHbIE
MPOLIECCHI U (YHKITUHU B CHCTEME «YUYeT apXuBHOTO (HOHIA»
(UucodT). ObmeoTpacneBas cucteMa aBTOMaTH3UPOBAHHOTO
yueTa JOKyMeHTOB ApxuBHoro (onna P®. IIporpammer
«ApxuBHbIH HoHIY, «DPOHIOBBIN KaTajaor». MexxapXuBHbIE 0a3bl
JaHHBIX (peecTp YHUKAIBHBIX JOKYMEHTOB APXUBHOTO (OH/A,
aBromatusupoBanubiil LIOK, «ApxusHas Poccuka» u ap.).
Nudopmaruzanus apxuBoB opranu3aiuii. OCHOBHBIC TPOOIEMbI
KOMITbIOTEpHU3anu nHPpopManonHoro moucka. UIC
JIOKyMeHTallbHbIe U pakTorpapudeckue. Knaccuduxanms
MH(OPMAITMOHHO-TIONCKOBBIX S3BIKOB. becTezaypycHbIit
nouck. Te3aypycsl u ux penakrupoBanue. Kimaccupukatopsl
JIOKyMEHTHOW HH(POpMAINKN — UX YHUDUKAIUSA U
penaktupoBanue. Crannaprusamus GopMaToB ONUCAHUS
nokyMeHToB. EKJIM. Di1ekTpoHHbIE MyTEBOAUTEINH, OIKUCH,
Karasory, ykasarenu. Mexapxusnbie AUTIC. bank nanHbIX
«KHnra namstny», «ApxusHasa Poccukay, ALIOK.
ITonnotexkcToBbie AUTIC. HTErpripoBaHHBIE TOUCKOBBIE
CUCTEMBI U POrpaMMHOE 00ecIieueHne sl UX pean3aliu.
Omneit I'naBapxuBa r. Mockssl, 'AP®, Apxusa PAH,
pErMoHANBHBIX apxUBOB. [Iporpammusiil kommuieke «Kancca-
ApxuB» U €10 BHeIpeHUE. MexX1yHapOAHbIE POEKTHI
KOMITBIOTEPU3ALUU apXUBHBIX TEXHOJIOTUN — «APXUB
Komunrepna», «CBAI'».

Pazgen 6.
WHTepHeT-TeXHONIOTHA
1 HHHOPMAITMOHHBIC
pecypcesi,
UCTOJIb3yEMBIC B
apXWBHOM JIeTie.

[TpuMeHeHHe CeTeBbIX TEXHOJIOTHI B MHPOPMALMOHHOM
obecneyeHnn paboThl apXUBOB, CO3JaHUN MEKAPXUBHBIX
MH(POPMALMOHHO-TIONCKOBBIX CIIPAaBOYHHUKOB, YIIPABICHUH
oTpacibio. ['1oGanbHble BEIYUCIUTENBHBIE CETH U APXUBBI.
[Tpobnema co3nanusi pecypcoB OTEUECTBEHHBIX apXUBHBIX
yupexaenuii B Uatepuere. O01merocy1apcTBEeHHBIE apXUBHbBIC
nopransl — «ApXUBBI YKpauHbDy; «ApxuBsl benopyccumn»;
«Apxussl JIutee». Caiit PocapxuBa « Apxusbsl Poccumny.
Meroauueckue ykazanus Pocapxusa 110 CO34aHUIO caiTa
apXMBHOI'O YUpeXJIeHHs. XapaKTepUCTHKA HH()OPMAIIMOHHBIX




PECypCoOB POCCUICKUX apXHUBOB B IJ100aTbHOM CETH: CAlThI
npeAcTaBuTeNbCKUE U Hay4yHbIe. [Ipo6aembr myOnukanuun HCA u
nokymeHToB B nTepHete. bubnmoreku cebiiok. CalT « ApXuBbI
mupa» FOHECKO. Opranuzanus 1octyna K 3JIeKTPOHHBIM
pecypcam o fokyMeHTax ApxuBHOTO GoHna PO, pazMenieHHbIM
Ha nopTaiie «Apxusbl Poccun», B ToMm uncie «LlenTpaasHOoMy
dboHIOBOMY KaTanoryy; «PeecTpy yHHKaIBHBIX JOKYMEHTOBY.
Coznanne «EauHoi HHTETpaIllMOHHON TIaThOPMBI
MHGOPMAIIMOHHBIX PECYPCOB» POCCHUCKUX aPXHBOB.

Pasnen 7. Texuomorusa
XPaHCHUS dJICKTPOHHBIX
JIOKyMEHTOB M 3aIllUTa
uHQOpMaIIH B
WH(POPMAITTOHHBIX
CHCTEMaX.

[IpoGnema coxpaHeHUs FNEKTPOHHBIX TIOKyMEHTOB Ha
coBpeMeHHoM dtarne. [Touarus «MY/», « IMH», «351eKTpOHHBII
nokyMeHT (/1) 1 UX HOPMATHUBHO 3aKPEIUICHHbIE e(DUHUITUH.
Huckyccuu o npupojae /1. OcoOeHHOCTH MaIIMHOYUTAEMBbIX
JIOKYMEHTOB KaKk 00bEKTOB apXUBHOTO XpaHeHUs. Bompocsl
IOPUINYECKOM CHIIBI M «JI0OKA3aTeNbCTBA» HAJIC)KHOCTH HOCUTETICH,
OTJICIICHHOCTH UH(OPMALIUY OT HOCUTENS,, HEOTPAHUYEHHOCTH
BOCTIPOU3BEJICHHSI OPUTHHAIOB, BHICOKOH CE0ECTOMMOCTH
XpaHeHUs; CTapeHUEe TEXHUYECKOTO U TPOrPaMMHOTO
obecnieueHus; GopMaTHON HECOBMECTUMOCTH, OTUCAHUS

u ap. [IpaBoBoe perynupoBaHue opuandeckoit cuibl D/ B Halei
CTpaHe U 3a pyOexxoM. DIEKTpOHHAs UPPOBAst TOAIHUCH.
TexHonoruu onepaTUBHOTO XPAHEHHUS ANEKTPOHHBIX IOKYMEHTOB
(3amuTa OT BUPYCOB, COOEB JIEKTPONUTAHHUS, PE3EPBHOE
KomnupoBaHue u Jip.). [lpobrema 101roBpeMeHHOT0 XpaHeHUs
AJIEKTPOHHBIX JOKYMEHTOB H MOJACPKAHUS UX Ay TEHTUYHOCTH.
OcoOeHHoCTH KIacCU(pUKAIUMH, YUeTa, ONIUCAHUS U SKCIIEPTU3I
[IEHHOCTH JIEKTPOHHBIX JJOKYMEHTOB. TpeboBaHus
nH(GOPMaLIMOHHON 6E€30MaCHOCTH K aBTOMAaTU3UPOBAHHBIM
cucremaM B J/IOY u apxuBHOM zaene. OCHOBHbIE HallpaBJICHUS U
Mepbl 1O 3a1uTe UHPOpPMAIMK OT HECAHKIIMOHUPOBAHHOTO
noctyna. CozgaHue 3JIeKTPOHHOTO (OHIA MOTB30BAHMUS.
Coznanne Llentpa xpaHeHUs FIEKTPOHHBIX IOKYMEHTOB
POCCHICKHUX apXHBOB.

Pazgen 8.
Opranuzanus
KOMIIJIEKTOBAHHS
rOCYJapCTBEHHBIX
apXUBOB
JICKTPOHHBIMHU
JIOKYMEHTaMHU.

LleHTpann30BaHHbIN U AELIEHTPATU30BAHHBIN TOAX0A. CBA3b
MEX/1y SKCIIEPTU30M [IEHHOCTH U KOMILJIEKTOBAaHHEM apXHBOB.
[Topsinok npunsitus /] Ha XpaHeHue B apxuB. CTaHaapTU3aLUS
JIeJIONPON3BOACTBEHHBIX MeTadaHHbIX. CTaHaapTU3anus
dbopmartoB D/ u napopManmoHHbIX cucteM. CepTudukanus
IIPOrPaMMHOT0 OOECTIEUEHUsI /171l CUCTEM AJIEKTPOHHOIO
nokyMmeHnToobopota (CO/]) mo cOOTBETCTBUIO BhILIEYKAa3aHHBIM
CTaHJapTaM; yIpaBieHue ctpareruei pazpadorku CO/I B
HaIlpaBJICHUU aJjanTaluu AJi1 XpaHECHMUS;

LlenTpanm3oBaHHbII y4eT HH()OPMAITMOHHBIX PECYPCOB;
Opranuzanus neHtpa(os) xpanenus: 31, Opranuzanus
KOMIUIEKTOBAHUS apXHBA AIEKTPOHHBIMU JOKYMEHTaMH.
Kpurepuu onpeneneHuss MICTOUYHUKOB KOMILJIEKTOBAHUSI apXUBa
ANEKTPOHHBIMU JOKyMeHTamu. Onucanue 3/1, noaroroska
CONPOBOAUTENIBHON JOKYMEHTAMU. Y TBEPKICHUE ONTUCEN
9KCHEepTHON Komuccuer. [IpoBepka GU3NIECKOTO COCTOSHHS
HocHTeNel nHpopMaIK, KauecTBa 3aMUCH, YAOCTOBEPEHUE
IOpUINYECKOi cribl. OhopMIIeHHE HOCHTEIICH.

Paszzgen 9. OcHoBHBIE

OcHOBHbBIC METOJOJIOTHYCCKHEC 110 X051 n IIPUHIMIIBI,




IIOAXOABI U | UCIIOJB3YEMbIE B DKCIEPTU3€  LEHHOCTH  AJIEKTPOHHBIX
IIPUHLIAIIBI JOKYMEHTOB: HUCTOYHUKOBEIYECKUH, (GYHKIIMOHAJIBHBIH,
JKCIEPTU3bI CHCTEMHBIN, HH(OPMAIIMOHHBIH U T.II.
LIEHHOCTHU ITpo6aemsl KOMIUIEKTOBAHHUS apXuBOB JNEKTPOHHOU
JIEKTPOHHBIX JOKYMEHTalMel B OTEUYECTBEHHON U 3apy0eXHON MCTOPUUECKOUN
JIOKYMEHTOB. HayKe. AHaJIOroBbIM M TEXHOTCHHBIN IOIXO/bI K KCIIEPTU3E.
Crnenuduka TPUMEHEHUS  KPUTEPUEB  MPOUCXOXKACHUSA U
COIEp)KaHUs K  DJEKTPOHHBIM  JOKYMEHTaM. Onenka
MOBTOPSIEMOCTH HH(POPMAITUH.
I'pynna KpUTEPHUEB TEXHOJOTHYECKUX 0COOEHHOCTEH

ANEKTPOHHBIX IOKYMEHTOB.

[TonHoTa (3aBepmieHHOCTH) MaccuBa DJI, kommpoBanue DJI mpwu
XpaHEHUH.

JIOTIOJIHUTENbHBIE ~ YCJIOBHSI  NPU  OLEHKE  AJIEKTPOHHBIX
JIOKYMEHTOB .

Hanuuue 3akoHODaTeNbHBIX aKTOB, MPEMSATCTBYIOMIUX MPUHITHIO
O/ na xpaneHnue;, orpanuueHuss Ha npueM IJ[; Crenenp
arperupoBaHHOCTH UH(YOPMAIIHUH.

4. O6pa3oBare/ibHbIE TEXHOJOTHHU

Jlis mpoBeieHrst y9eOHBIX 3aHITHIA 110 JUCIIUILTHHE UCTIONB3YIOTCS pa3INdHbIe 00pa30BaTeIbHbIC
TexHojoruu. Jlyig opraHuzanuu y4eOHOro mpoliecca MOKET OBITh HCIOJIB30BAHO SJIEKTPOHHOE
oOydeHre U (MT1) TUCTAHIIMOHHBIE 00pa30BaTEIIbHBIC TEXHOIOTHH.

5. OneHka nJIaHMPyeMbIX Pe3yJbTaTOB 00y4eHHs

5.1 Cucrema oueHMBaHUs

Texyumii KOHTPOJIb OCYIIECTBIISIETCS B BUJAE OICHOK KOHTPOJBHON PAaOOTHI U BBHITOJIHEHUS
3aJJaHUi Ha MPaKTUYeCKUX 3aHATUsAX. KoHTposibHas paboTa MpPOBOAMUTCS HAa NEPBOM IMPAKTHUYECKOM
3aHSTHH, BBISBISET TOTOBHOCTh CTYJCHTOB K MPAaKTUYECKOH paboTe u oreHuBaetcs 10 20 Gamnos.
MaxkcumanbHast OLIeHKa BBIMOJIHEHHSI KaXKA0T0 MPaKTHUecKoro 3aHATus — 10 6aos.

[IpomexxyTOUHBI KOHTPOJb 3HAHHWH MPOBOIUTCS B (pOpME MTOTOBOW KOHTPOJBHOW pPabOTHI,
BKJIIOYAIOIEH TEOpEeTHUEeCKHue BOMPOCHl U MPAKTHUUYECKOE 3aJaHue, U oleHuBaercsa 1o 40 6amwios. B
pe3yabpTaTe TEKYIIETO U MPOMEXYTOYHOTO KOHTPOJISA 3HAHUM CTYJEHTBI ITOIY4aroT 3a4€eT 110 KypCy».

dopma KOHTPOJIS Makc. Konu4yecTBo 0asioB
3a onHy pabdory|  Bcero

Texymmi KOHTPOJIb:
- paboTa Ha ceMHHape 5 6amioB 20 6amtoB
- TECT 20 GannoB 20 6annoB
- KOJUIOKBUYM 20 6annos 20 6annos
[IpomexyTouHas arTecTanus, 3a4eT 40 6amtoB
Hroro 3a cemecTp (AUCLUIIINHY) 100 6amnoB

[Toy4eHHBI COBOKYITHBIM pe3ysbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO KAy OLEHOK H B IIKATY
oneHoK EBporeiickoii cuctemsl nepeHoca u HakoruieHust kpeautos (European Credit Transfer System;
nanee — ECTS) B cooTBeTCTBHM C TaOIUIIEH:
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100-6annpHas mkanda | TpagulMOHHAS ITKaJIa Ixkama ECTS
95 -100 A

2304 OTJIMYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 — 67 D

5055 YIOBJIETBOPUTEIHHO E

20-49 FX

0-19 HEYJIOBJIETBOPUTEIIHLHO HE 3a4TECHO F

5.2.Kputepuu BbICTaBICHUS OLICHKHU MO JUCHUIUIMHE

Bamael/
HIkanaa
ECTS

Ounenka mo
JUCHUILIMHE

Kpurepun oueHku pe3yJbTaToB 00yUeHUsI 110
AUCHMILINHE

100-83/
A.B

«3a4TCHO»

BrictaBnsiercst o0ydaromemycs, €Ciu OH ITyOOKO 1
MPOYHO YCBOWJ TEOPETUUECKUI U MPAKTUIECKHIMA
MaTepHuall, MOKET TPOJIEMOHCTPUPOBATH ATO HA 3aHATHUSX
U B XOJI€ TPOMEXKYTOYHOHN aTTeCTalluy.

OO0yuaromuiicss HCUEPIBIBAIOIIE U JOTHYECKUA CTPOMHO
u3naraer yueOHbIN MaTepual, yMeeT yBSI3bIBaTh TEOPHIO C
MIPAKTUKOH, CIIPABIISIETCS C PEHICHUEM 3a7ad
poeCCUOHATLHON HAIIPABICHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, MPABIIILHO 00OCHOBBIBAET IIPHHSATHIC
peIICHMS.

CB00OJIHO OpUEHTUPYETCS B yUeOHOU U
poQeCCUOHATILHOM JIUTEpaType.

OrneHka no JUCIUIUIMHE BBICTABISIOTCA 00y4aroImeMycs ¢
y4E€TOM PE3YJIbTATOB TEKYIIEH U TPOMEKYTOUHOM
aTTeCTaluu.

Komniereniuu, 3aKkperniéHnble 3a JUCUUILTAHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIIY.

82-68/

«3a4TCHO»

BeicTraBnsiercsa oOyuaromeMycs, €ClIu OH 3HAaeT
TEOPETUYECKUM U IPAKTUYECKUIA MaTepHas, rpaMOTHO U
TI0 CYIIECTBY M3JaraeT ero Ha 3aHITHUSIX U B XOJI€
IIPOMEXKYTOYHOM aTTECTallH, HE T0ITyCcKas
CYHICCTBCHHBIX HETOYHOCTEM.

OOyuatomuiics NpaBUIbHO NPUMEHSET TEOPETHUECKUE
ITOJIOKCHHU ITPU PCIICHUHN IMTPAKTUYCCKHUX 3a1ayd
npogeccroHaIbHON HAIIPaBIEHHOCTH Pa3HOrO YPOBHS
CJI0KHOCTH, BJIaJIe€T HEOOXOIUMBIMHU IS 3TOTO
HaBBIKAMU U ITPUEMaAMH.

JlocTaTouHO XOpOIIO OPUEHTUPYETCS B yUeOHOU U
npodeccruoHaIbLHOM IUTEpaType.

OueHka 1Mo JUCHUILIMHE BBICTABIISIIOTCS 00y4JaroImeMycs ¢
yu€TOM pe3yJIbTaTOB TEKYLIeH U MPOMEKYTOUHON
aTTeCcTaluu.

Komnerenuu, 3akperiéHHble 3a JUCLUIUIUHOMN,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHIAY.
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Banasl/ Ounenka no Kpurepun oneHkn pe3yjbTaToB 00y4eHHs 110

Ixanaa AUCHHUILINHE AUCHHUILINHE

ECTS

67-50/ BricTaBiisieTcst o0ydaromemycsi, €clid OH 3HaeT Ha 6a30BOM
D.E «3a4TEHO» YPOBHE TEOPETUYECKUI U IPAKTUYECKUM MaTepual,

JIOTIYCKaeT OTJENIbHbIE OMIMOKH MPH €0 U3JI0KEHUU Ha
3aHATHUAX U B XOJ1€ IPOMEXKYTOUHOM aTTeCTal|H.
OOyuaronuiics UCIBITHIBACT OIpeIeIEHHbIE 3aTPYAHCHUS
B IPUMEHEHUHU TEOPETUUECKUX MOJOKEHUH NTPU pELIEHUH
NPAaKTHUYECKUX 3a7a4 NpodhecCuoHaIbHOM
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIOXKHOCTH,
BJIa/ieeT HeOOXOANUMBIMU JJIsl TOr0 Oa30BBIMU HaBBIKAMU
U IpUEMaMU.

JleMOHCTpHUpYET TOCTATOYHBIN YPOBEHb 3HAHUS yIeOHOM
JUTEPaATYpPHI 110 TUCLUILINHE.

Ornenka no JUCIUIUIMHE BBICTABISAIOTCA 00y4aroImeMycsi ¢
y4E€TOM PE3YJIbTATOB TEKYIIEH U TPOMEKYTOUHOU
aTTeCTalUU.

Komnerenmuu, 3akpennéHHble 3a AUCUUIIIINHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBII).

49-0/ BricTaBisiercst 00yJaromeMycsi, €Clii OH He 3HAeT Ha
F,FX HE 3a4TEHO 0a30BOM ypOBHE TEOPETHUCCKHUI M MPAKTUICCKUN
MaTepHall, I0IycKaeT rpyObie OmHrOKH IpU ero
U3JI0KEHUU Ha 3aHATUSX U B X0J1€ TPOMEKYTOUHON
aTTeCTallUU.

OOyuaronuiicst UCIIBITHIBAET CEPhEIHBIC 3aTPYAHECHUS B
MIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH NPU PELICHUU
MPaKTUYECKHX 3a]a4 MpodeccruoHalIbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIOXKHOCTH, HE
BJIa/ieeT HEOOXOANUMBIMU JIJISl TOTO HaBBIKAMU U
NIpUEMaMH.

JleMmoHCTpHpyeT hparMeHTapHbIE 3HAHUS YI4EOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

Onenka no JUCIUIUIMHE BBICTABISAIOTCA 00y4aromeMycs ¢
y4E€TOM PE3YJIBTATOB TEKYILEH U TPOMEKYTOUHOU
aTTeCTalUu.

KomnereHum Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a TUCIUIUIMHOM, HE CPOPMUPOBAHBI.

5.3. OueHo4HbIe cpeAcTBA (MaTEepHUAJIbl) /sl TEKYIIEr0 KOHTPOJISA yCIIeBA€MOCTH,
NMPOMEKYTOYHOM ATTeCTAMH 00y4aroIIUXCS M0 TUCHUIINHE
Ilpumepnvie mecmot 0151 KOHMPOALHOU padomul.
Bapuanm 1.
1. Ob6meoTpacieBoe mporpaMMHOe oOecTieyeHue apXUBOB ATO —
A. eMHBIC TpaBUIIA CO3aHIS HHPOPMAIIMOHHBIX PECYpPCOB PETHOHA;
b. eaunble cTaHaAPTHI ONUCAHUS APXUBHBIX IOKYMEHTOB;
B.oGmepoccuiickue knaccurukaTopsl JOKYMEHTHOU HH(POPMAaLINY;
I'. mporpamMmbl WM KOMIUIEKCHI MPOTpaMM, MpEeAHA3HAUEHHBIC IJIs aBTOMATH3al[MH OINpeaeeHHON
TEXHOJIOTMH B ONIPEJECICHHOW KaTETOPUHU apXUBHBIX YUPEIKICHHUMN.

2. JluarBHCTHYECKOE 0OecrieueHnue HH(HOPMAIIHOHHO-TIOUCKOBOM CUCTEMBI 3TO —
A. KOMIUIEKC NTPUKJIAJHBIX ITPOrPaMM;
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b. cucrema ynpasieHus 6a3aMu JaHHBIX;
B. COBOKYIMHOCTb HCKYCCTBEHHBIX MH(POPMAIIMOHHO-TIOMCKOBBIX SI3bIKOB M CPECTB IMOUCKA;
I". COBOKYNTHOCTh MPOrpaMMHO-aNIMaPaTHBIX CPEICTB BBOIA, 00paOOTKH U XpaHEHUsI HHPOPMALIUH.

3. OCHOBHBIM NPUHLUIIOM UH(POPMATU3ALUN APXUBHOTO JieJia SBISETCS MPUHLUI :
A. co3ianus pacrpeeaeHHbIX HHPOPMAIIMOHHBIX PECYPCOB;
b.MonepHu3auy npuMeHseMbIX TEXHOJIOTHI U IPOrpaMMHOTO 00ecTieueHHMs;
B.BHe}IpeHI/IH HUCKIIIOYHUTECIIbHO MCXKAPXHUBHBIX HH(l)OpMaHI/IOHHO-HOI/ICKOBBIX CHUCTEM,
I'. mpeeMCTBEHHOCTH TPaIUIIMOHHBIX U AaBTOMATU3UPOBAHHBIX TEXHOJIOTUH MEX1y COOOii.

4. Bueapenue MHGOPMAIMOHHBIX TEXHOJOTMHM B MaciuTabax apXWBHOW OTpaciu peryiupyercs u
IUTAHUPYETCS COTJIACHO

A. ®enepanbHOMY 3aKOHY 00 «ApXHUBHOM Jiene B PDy;

b. apxuBHOMY 3aKOHO/ATEILCTBY CyOBEKTOB (eepauy;

B.«OcHOBHBIM npaBuiiaM paboThl apXUBOB OPraHU3ALNIT»;

I'. «IIporpamme undopmaruzanuu deaepaibHOrO0 apXUBHOTO areHTCTBAY;

5. OcHOBBI BHEIPEHHS] aBTOMATU3MPOBAHHOIO y4€Ta U CIPaBOYHO-NOMCKOBBIX cpeiactB (AUIIC) B
MYHUIIUTNATBHBIX apXUBaX 3aKpPEIICHbI

A. B 3akoHe «O0 apxuBHOM jeiie B PDy;

b. apxuBHOM 3aKOHOJATENILCTBE CyOBEKTOB (eepanuu;

B. «OcHOBHBIMU NTpaBUIaMH pabOThl ApXUBOB OPraHU3AIUIDY;

I'. «IIpaBunaMu opraHu3aly XpaHEHMs], KOMIUIEKTOBAaHUS, y4e€Ta U UCIOJIb30BaHUs TOKyMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX apXUBAX).

6. Enunas aBTOMaTH3MpOBAaHHAs OTPACIIEBasi CUCTEMa BHEIPEHA B apXUBHOM JIeJIe B 00JIaCTH
A. KOMIUIEKTOBaHUsI apXUBOB;

b. sxcnepTH3sl HEHHOCTH 10KYMEHTOB;

B. yuera 10KyMEHTOB;

I'. ucnonp30BaHusl JOKYMEHTOB.

7. BHenpeHne 001eoTpaciaeBbIX MporpaMM B apXUBHOM Jiejie CIOCOOCTBYET

A. MOIepHM3allUU TEXHUUYECKOTo 00eCieueHHs apXUBOB;

b. noBeimennro 3¢ (heKTHBHOCTH IIAHUPOBAHUS pab0Yero BPEMEHU apXHUBHUCTA,

B. coznanuio yHMKaIbHBIX HH(OPMAIIMOHHO-TIOMCKOBBIX PECYPCOB;

I'. maTerpaumu u yHupukanuu (HopMaToB JAaHHBIX W CO3AHUIO0 MEKAPXUBHBIX WH(POPMAIMOHHBIX
CUCTEM.

8. C menpro co3manus cTpaxoBoro ¢oHaa u PoHIa MOJIB30BAaHUS B apXHBaX MPUMEHSICTCS
A. MyTbTUMEIUITHBIE TEXHOJIOTHH;

b. nHpOpMaIIMOHHO-TIONCKOBBIE CUCTEMBI;

B. ceTeBbIe TEXHOIIOTHI,

I'. TexHoMOTMA OLIM(PPOBAHMUS.

9 . Llensto nHopMaTH3aLMK APXUBHOI'O J1€/1a ABISAETCA:

A. OGecrieueHne yaIeHHOTO OCTYIIA MOJIb30BaTeNeH K HH(OPMAIIMOHHBIM PECYpPCaM apXHBOB;

b. IloBbllIeHHE TOYHOCTH U ONEPATUBHOCTH y4eTa JOKYMEHTOB;

B. Co3nanme panmoHanbHOM CUCTEMBI KOMILIEKTOBAHUS, XPAaHEHHUS ¥ TOUCKa HH(OpMaIu ApXHUBHOTO
¢donna PO ¢ nomoipto HHPOPMALIMOHHBIX TEXHOJIOTHIA;

I'. Bce BhilIEnEpEYUCIEHHOE.

10. DnekTpoHHbIE JOKYMEHTHI BKIIIOUEHBI B cOCTaB ApxuBHOro pouaa PO
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A. Ha ocnoBanum ¢enepanpHoro 3akoHa «OO0 siekTpoHHON 1mdpoBoi moamucu» Ne 1-d3 ot
10.01.2002

b. H a ocHoBanuu ¢enepansHoro 3akona Poccuiickoii ®eneparn «O6 apxuBHoM jere B Poccuiickoit
®enepanum» Ne 125-D3 ot 22.10. 2004.

B. Ha ocHoBanuu ¢enepanpHoro 3akona «O6 uHpopmanuu, THPOPMALMOHHBIX TEXHOJIOTUSAX U 3aIlIUTe
uHpopmanum» Ne 149- @3 ot 27.07.2006

I'. Ha ocHoBanuu (eaepaiibHoro 3akoHa «O0 00s3aTeIbHOM SK3eMIUIIpe TOKyMeHTOB» Ne 77-D3 ot
29.12.1994

Bapuanm 2.

1. ba3a 1aHHBIX C IPUBEICHHBIM HIKE IIEPEUHEM TIOJIEN B ApXUBE UCIIONIB3YETCS JJIS:
A. KomiutekroBanus.

b. Yuera n0KyMeHTOB.

B. [loncka 10KyMEHTOB U TOKYMEHTHON MH(POpMAIUH.

I". KOHTpOJIsI NCIIOJIHEHUS 3aIIPOCOB.

Apxue Hazeanue BJ{ [ lons.

I"A Teepcroii obnacmu «Pewenus u pacnopsicenusiPane yupesicoenus
(npumensemcs Kanununckoeo  20podckoeoBud ookymenma;
maroice 6 apxusax Tiomenu ucosema n.0. 1980-91 22.» Ve doxymenma,
Toboavcka onsl Hauanvuas oama;
Kamanoauzayuu ¢onoos Kowneynas oama,

LICNOIKOMOB 20PCO8emos)
MH(POPMHUPOBAHUE TPaXJaH O
CO3JTaHHBIX UMH
MH(POPMALIMOHHBIX pecypcax

Cooepoicanue,

[eoepaghus;

Ompacno,;

Hazeanue yupescoenus, 6 OmHOueHUl

KOMOpo2o NPUHAM OOKYMeHN,
Dono Ne;

V[eno No;

Onucwo No;

VIucm No.

1. K MexapxuBHBIM 0a3aM JTaHHBIX OTHOCSITCS:

A. DIJIEKTpOHHBIN KaTalor «ApPXUTEKTypa U TPajoCTPOTEIHCTBO MOCKBHI,
npuroponoB» Ha caiite PIA HT/L;

b. baza ganHbix « ONBITHO-KOHCTpYKTOpCKas JokyMeHTtamusi B PICA HT[»;

B. CD-ROM “IO.A. I'arapun» u ero cereBas Bepcust Ha caiite PI'A HT/J;

I'. Dnexktponnsiii myteBoauTens no PI'A HT/I.

Cank-Ilerepbypra u

3. K MmexxapxuBHBIM 0a3aM JJaHHBIM OTHOCSTCS

A. AnHoTupoBaHHbIH peectp onuceld PI'’A BM®;

b.  Omuce donma  Cubumpckoro-reHepan ryoepHaropa B [A
B. Ilporpamma «Yuer apxuBHoro (onna» B ['ocapxuse Boponexckoii o0nacty;
I'. Peectp yHUKaNbHBIX TOKyMEHTOB ApxuBHOro ¢onma PD.

OmMmckoii  oOumacty;

4. aTerpupoBaHHbie 0a3bl JAaHHBIX OTIMYAIOTCS:

A. HAIMYMEM OMUCAHUI TOKYMEHTOB pa3HbIX (POHIIOB;

b. Hannurem onucaHuil JOKYMEHTOB pa3HbIX 3M0X;

B. Hanuuuem pasHbIX ypoBHEH onucanus (POHI, OMHCH, AET0 U Jp).
I'. Hanu4ueM onMcaHuii JOKYMEHTOB Pa3HbIX apXUB

5.YuerHbie 0a3bl JaHHBIX NPEAHA3HAYEHBI JIJIS
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A. OCyIlIECTBIIEHUS CTATUCTUYECKUX ONepaLuil.
b. opranusanum skcrepTH3bl IEHHOCTH;

B. onpenenenus CpoKOB XpaHEHUSI IOKyMEHTOB;
I'. moucka NOKyMEHTHON HHPOpMaIIHH;

6. K aaMuHHCTpaTUBHO-YNIpaBiIeHUYECKUM 0a3aM JaHHBIX OTHOCSATCS:
A. B/l o yuety JOKYMEHTOB B apXUBE;

b. B/l o yuery ucnosab30BaHus JOKYMEHTOB B ApXUBE;

B. b/] «Karanor pemeHuii ropucnojikoMa B FOpOJICKOM apXUBE;

I'. B/l o BeeHNIO MIIAHOBO-OTYETHOM TOKYMEHTALIMK B apXUBAX

7. K nn(opMainoHHO-IIOUCKOBBIM 0a3aM JTaHHBIX OTHOCSTCS

A. B/l no yueTy JTOKYMEHTOB B apXUBE;

b. B/l o ydery ucnosb30BaHus JOKYMEHTOB B ApXUBE;

B. b/] «Karanor pemeHuii ropucnojikoMa B FOpOJICKOM apXUBE;
I'. B/l mo BeeHNIO IIIAHOBO-OTYETHOM TOKYMEHTALMK B apXUBAX

8. baza naHHBIX CO CIAEAYIOIUMHU MOJISIMU SIBJISIETCS:
A. YueTHoi

b. NaTEerpnpoBaHHOM.

B. AIMUHHCTPAaTHBHO-YyIPABICHUYECKOM.

I'. [IonmHOTEKCTOBOIA.

Apxue Hazeanue oazvilllons
OaHHBIX
[AO/IM «ObwecmseenHo- Haumenosanue opeanuzayuu,

norumuveckue napmuy|
U OBUINCEHUSLY

Hanpasnenue desmenvrnocmu napmuu,
Buo ookymenma,

3acon060k dokymenma;

Jlama ooxymenma,

Ilonnoma mexcma,

Cnocob eocnpouzeedenust;
Hoonunnocms,

Bpems nocmynnenus 6 apxus;

10. Ilouckosvie OanHble,

11. Texcmol ycmagos u npocpamm napmuil.

0NN W~

9. basza gaHHBIX CO CIEAYIOMMUMU MOJISIMU SBJISETCS:
A. YueTHo#

b.ITonckoBoii.

B. AIMHUHHMCTpPaTUBHO-YNIPABIECHUYECKOM.

I'. [TonmHOTEKCTOBOIA.

Apxue \Hazeanue BJ] Tons

[[XUJIK (PI'BA) |b/] no eoennonnennvim|l. Damunus
epacxcoanam I'epmanuu,|2. Hwms
Snonuu. Ascmpuu,|3. Hms omya;
Umanuu, 4. Jlama pooicoenus
VItokcembypea, 5. Mecmo poocoenus;
Benepuu, THonvuwu| 6. Mecmo swcumenvcmea;
nepuooa emopotl| 7. Bepoucnogedanue;
muposotl  eotinbl  (no|8. Cemetinoe nonodxcenue,




15

donoy I'VIIBU). 9. Ipogeccus;

10. Bounckoe 36anue;

11. Bounckas uacmo,

12. Mecmo nnenenus,

13. Mecmo codepaicanus (nazepyw),
14. Mecmo 3axoponenusl.

10. ba3za naHHBIX CO CIAEAYIOMIMMHU TMOJISIMU SIBJISIETCS:
A. DIEKTPOHHOU ONUCHIO

b. DnekTpoHHBIM KaTamorom.

B. DnexTpoHHBIM yKa3aTeneMm.

I". DIIEKTPOHHBIM IMYTEBOUTEIIEM.

Apxus Haseanue 6azvl Oannvix  \[[lons Omuemol
["ocyoapcmab/] «Mempuueckue kHueun|l.Ye30. [lepeuenv mempuuecKux KHUS
CHHbIL -c 1720 no 1916 2. 2.Hacenenmwiii nynxm. no oame, MeCMONIOHNCEHUIO,
apxue 3.1[eprosb, npuxoo, cobop. npuxooa, yepkeu.
Ceeponosck 4.1°00 3anucu.
oul obracmu 5.Ne ghonoa.
(I'ACO) 6.Ne onucu.

7.Ne oena

8. Ne iucma.

Ilpumepnsie onpocwvl 014 KONI0KEUymMa
1. B yem npeumyniecTa 001€0TPACIEBOIO MPOrPAMMHOI0 OOECTIEYEHUS M KAKHE PE3yJIbTaThl
JOCTUTHYTHI B €r0 pa3pal0TKe U BHEIPEHNUHU B ApXUBHBIX yupexaeHusax Poccun?
2. PackpoliTe Ha mpuMepax OCHOBHBIE MPUHILIUITBI HHPOPMATH3ALMN apXUBHOTO Jenia B PO.
3. Korga wmammHOuMTaeMble JOKYMEHTHl ObUIM OQUIHMAIbHO BKJIIOYEHBI B COCTaB

roCy/1apCTBEHHOIO apXUBHOTO ¢donna
CTpaHbI?
4. Haiite onpeaccHue JIOKYMEHTA Ha MAIIMHHOM HOCHTEIIE. Ka-

KM€ CIIOPBI BELyTCS YUEHbIE BOKPYT 3TOTO ONpEIEICHUS?

5. B d4em cnenmurka MalIMHOYNTAEMBIX TOKYMEHTOB Kak 00BEKTOB apXHUBHOT'O XPAHEHUS?

6. Kaxkue cymiecTByIOT KOHLENIUYU TOCTOSHHOIO XpPaHEHUS! MAIMHOYUTAEMbIX TOKYMEHTOB B
3apyOe:xHOM apxuBoBefeHMU? KakoBbl cocTaB JOKYMEHTOB M (YHKIMH apXHWBOB
AJIEKTPOHHBIX JJOKYMEHTOB 32 pyOeXoM (IIPUBEIUTE IPUMEPHI TAKUX XPAHHUIIHUII)?

7. KakoBel cnenuduueckue (TEXHOJIOTHUECKHE) KPUTEPUU  OKCIEPTU3bI  IICHHOCTH
AJIEKTPOHHBIX TOKYMEHTOB.

8. Krnaccugukanus 31eKTPOHHBIX JOKYMEHTOB KaK UCTOPUYECKHX HCTOUHUKOB.

9. Jluckyccuu 0 TEOPHH SKCIIEPTU3BI B 3apyOEKHOM U OTE€UECTBEHHOM apXHUBOBEICHHH.

10. DxcnepTH3a EHHOCTH UHTEPHET-PECYPCOB.

Temamuxa 60npocoe npomexcymouHol ammecmayuu

1. Tematuueckue AUIIC B apxuBHoM fene B 1990-e — 2000-e rojsl.

2. Co3znanue TUMOBOTO (0OIIEOTPACIEBOr0) MporpaMMHOTO obecrieueHus B apxuBax B 1990-e-2000
TOIBI.

3. LlenTpanm3oBaHHas CUCTEMa aBTOMATU3HPOBAHHOTO yUeTa JOKYMEHTOB ApXuBHOTO (poHma PO.

4. IlpaBoBoe perynupoBanue nHpopMaruzamu apxuBHoro aena B 1990-e — 2010-e rogsr.

6. OCHOBHBIC HaIpaBJICHUS U UTOTH HH(DOpMaTH3aruu apxuBHOro aena B 1990-e — 2000-e rofsl.

7. OCHOBHBIE HalpaBJIEHUS Pa3BUTHUS HUHTEPHET-TEXHOJOrui B apxuBHoM jnene 1990-2000-x rr. u
MH(POPMALIMOHHBIE PECYpChl apXUBHBIX yUpekaAeHui B IHTepHeTe.

8. [lepcnekTHBHBIE HAMIPaBJICHUS Pa3BUTHS MHPOPMATHU3ALUHU APXUBHOTO JIeJla HA COBPEMEHHOM JTarle.

9. OCHOBHBIE MOJXOAbl W NPUHIMUIBI, HCHOJb3YyEMbl€ B JKCHEPTH3€ LIEHHOCTH 3JIEKTPOHHBIX

JIOKYMEHTOB.

10.Cneuncrka npuMeHeHHs: KPUTEPUEB SKCIIEPTU3bI IEHHOCTH K JIEKTPOHHBIM JIOKYMEHTaM.
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11.HopmaTtuBHast 6a3a 3KCIepTU3bl LIEGHHOCTH JEKTPOHHBIX IOKYMEHTOB B PD.
12.Metoanueckue pa3pabOTKH OTEUYECTBEHHBIX ApXMBOB IO JKCHEPTHU3E LEHHOCTU 3JIEKTPOHHBIX

JIOKyMEHTOB.
13.

6. YueOHo-MeTO1uYecKkOe U HHPOPMAIMOHHOE o0ecriedeHne TN CIUTITUHbI

6.1 Cnucoxk HCTOYHHUKOB M JINTEPATYPbl
HUcTounuxku
OcHoBHBIE

®enepanbHblil 3akoH oT 22.10.2004 Ne 125-D3 «O6 apxuBHoM fene B Poccuiickoii denepannm
((pexn. ot 08.12.2020). TekcT: anektponnslii // baza 'apant. URL: http://base.garant.ru/12137300/

[Tocranosnenue [lpaBurensctBa Poccuiickoit ®enepamuu ot 15 urons 2009r. Ne 477 «O6
YTBEPKJACHUHM TPABUI JIETOMPOU3BOJACTBA B (DerepaibHBIX OpraHax HCIOJHUTEIBHON BIACTHY
//Cobpanue 3akoHoaTenbcTBa Poccuiickoit @enepanuu. 2009. Ne25. Ct.3060.

[Toctanosnenue IlpaBurtensctBa Poccutickont @enepanuu ot 7 ceHtsiops 2011 r. Ne 751 «O
BHeceHuU n3MeHeHui B [IpaBuna nenonpou3BoAcCcTBa B eiepalibHbIX OpraHax UCTIOTHUTENbHOM
Biacti»// CoOpanue 3akoHoaTenbeTBa Poccuiickoit @eneparuu, 12.09.2011, Ne 37, ¢1.5263.

ITpukaz MunkomcBszu Poccun ot 02.09.2011 Ne 221 «OO0 yTBepxkIeHHM TpeOOBaHMHA K
WH(OOPMAIIMOHHBIM ~ CHCTEMaM  JJICKTPOHHOTO  JIOKyMEHTOoOOpoTa  (efiepaibHBIX  OpPraHOB
WCTIOTHUTENIbHON BJIACTH, YYWTHIBAIOIIMX B TOM YHCIE HEOOXOAMMOCTH 00pabOTKH MOCPEICTBOM
JAHHBIX CHUCTEM CIyXeOHOW HMH(pOpMaIlMKM OrpaHHMYeHHOTO aoctyna» //Poccuiickas razera. N 261.
21.11.2011

I'OCT 52292-2004. YnpasieHue opranuzauuen. JIeKTPOHHBIN periaMeHT aIMUHUCTPATUBHOMN
u CITy)eOHOM IeSTCIBHOCTH. OcHOBHEBIE MOJIOKECHHUS. M., 2005.
https://docs.cntd.ru/document/1200038324

I'OCT P UCO 15489-1-2007 «CUBU/I. YnpaBnenue nokymentamu. O61mue tpedoBaHus». M.:
Crangaptundopm, 2007 https://docs.cntd.ru/document/1200049980

I'OCT P 54471-2011/ISO/TR 15801:2009 «Cuctemsl 3JEKTPOHHOTO JOKYMEHTOOOOpPOTA.
VYmpasienue nqokymeHranued. Mapopmamus, coxpanseMas B 3JIEKTPOHHOM BUJe. PexoMeHmanuu 1o
00€eCTIeYeHHIO TOCTOBEPHOCTH U HasiexHOCTH», 201 1. https://docs.cntd.ru/document/1200093863

I'OCT P 54989-2012/ISO/TR 18492:2005 «OGecnieueHne HOITOBPEMEHHON COXPaHHOCTH
AIEKTPOHHBIX TOKYMEeHTOB». 2012. https://docs.cntd.ru/document/1200096286

AHanu3 IporpaMMHBIX TIPOJIYKTOB, MPEAHA3HAYCHHBIX I HH()OPMATHU3aIUN BHY TPHAPXUBHOM
JESTEIIbHOCTH TOCYAapCTBEHHBIX U MYHUIIMTIANIBHBIX apXUBOB: aHAIUT. 0030p B 2-X T. T. .1: AHanus...;
T. 2: CpaBHUTENBHBIN aHATN3... TaOIUIBI CPABHUTEIHHOTO aHAIN3a / pyK. MPoeKTa, oTB. ucnoiH. FO.10.
IOmameBa; otB. ucnons. H.A. Tkadenko; ucnond. M.B. Tapacosa, M.JI. Haropnas, /[.J]. KonoBanos;
BHUNIAA—M., 2015—-T.1: 157 ¢c.; T. 2: 97 ¢. - lenn. B OUHTHY o 7o0KyMEHTOBEACHUIO U ApXUBHOMY
neny 02.03.2016, Ne 269 http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-
informatization-archive.pdf

Enunenii mopsimiok 3amofHeHus Tmosied EjauHON aBTOMaTM3MpOBaHHOW WH(OPMAIMOHHOMN
CHCTEMBI, COCTOAIIEH W3 MPOrpaMMHBIX KOMIUIEKCOB «ApXHBHBIN (PoHI», «DOHIOBBIA KaTamory,
«lentpanbubiii  GoHmoBeIM  KaTtamor»/O00 «Amant»y. M., 2014.//OnybnukoBaHo Ha caiiTe
denepanbHOI apxuBHOHU CirykObI http://archives.ru/documents/methodics.shtml

Konnenmus napopMaruzanuu apxuBHoro nena // Bectauk apxuBucta.1996. N 1. C. 60-82.
http://portal.rusarchives.ru/informatization/conseption.shtml

[Iporpamma undopmatuzanuu denepanbHOr0 apXUBHOTO areHTCTBA U MOIBEIOMCTBEHHBIX EMY
yupexaenuit Ha 2011-2020 rr. (YtBepxknaena Ilpukasom PocapxuBa Ne 104 ot 2 nexabpsa 2011 r.)
//Ony0IMKOBaHO Ha caire «ApPXUBBI Poccuny, pazzaen «udopmaTuzanus.
www.rusarchives.ru/informatization/conseption.shtml.

[Iporpamma napopmatuzauu apxuBHoro aena Poccun (1997-2000) // BecTHuk apXuBHUCTA.

1996. N 6. C. 55-65. http://portal.rusarchives.ru/informatization/programm.shtml



http://base.garant.ru/12137300/
https://docs.cntd.ru/document/1200038324
https://docs.cntd.ru/document/1200049980
https://docs.cntd.ru/document/1200093863
https://docs.cntd.ru/document/1200096286
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf
http://archives.ru/documents/methodics.shtml
http://portal.rusarchives.ru/informatization/conseption.shtml
http://www.rusarchives.ru/informatization/conseption.shtml
http://portal.rusarchives.ru/informatization/programm.shtml
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[IpaBuna opraHu3anyy XpaHeHUs KOMIUIEKTOBAHUS, Y4€Ta M HCIIOJIb30BAHUS TOKYMEHTOB AD
P® wu npyrux apXWBHBIX JOKYMEHTOB B TOCYJApPCTBCHHBIX M MYHHIIMITAJILHBIX apXUBaX, My3esX,
oubnmorekax, opranmzanusx PAH. M., 2007. TIn.2.9.-2.11,3.1,3.6,5.6,5.8,5.12,5.13,. 5. 16, 5.17.

JlomosiHUTEIbHBIE

PJ1 50-524-84 «Ilopsaok XxpaHeHHs JOKYMEHTOB Ha MAaIIMHHBIX HOCUTENAX». M,, 1985.

I'OCT 6.10.4-84. «YHuduuupoBaHHbIE CHUCTEMBbI JOKyMeHTauuu. [lpupanue ropuanyeckon
CHWJIBI JIOKyMEHTaM Ha MAaIMHHOM HOCHTENleé M MAallMHOIpaMMe, CO3/1aBa€MbIM CpEACTBAMHU
BBIYMCIIUTENLHON TEXHUKH». M,, 1985.

I'OCT 28388-89. «Cuctembl 06paboTku nHPopmanuu. JJOKyMEeHTbl HA MarHUTHBIX HOCUTEISAX
naHHbIX. [Tops10K BBHINOIHEHUS U 00palleHHs»;

ApXHBOBETYECKHE U TJOKYMEHTOBEIUeCKUE QYHKIIMOHATbHbIE TPEOOBaHMUS K MHPOPMAIIMOHHBIM
cucTeMam, 00eCIIeYMBAIOIIUM 3JIEKTPOHHBINA TOKYMEHTOO0OPOT B IIpOIecce BHYTPEHHEH AeATENbHOCTH
dbenepaibHBIX OpPraHoOB HcmoOdHUTENbHOM Biactu. Otwer mo HUP. M..BHUWIAL, 2013.
//Onmy0nukoBaHo Ha caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml .

MeTtonuyeckue peKOMEHAALUN MO AJIEKTPOHHOMY KONHUPOBAHMIO APXMBHBIX JOKYMEHTOB M
YIPaBJICHUIO MOJy4YeHHBbIM HH(popManMoHHbIM MaccuBoM/ lO.FOmamesa. Pocapxus, BHUNJIA/L,
2012. http://archives.ru/documents/rekomend el-copy-archival-documents.shtml

PexoMeHanuy no KOMIUIEKTOBAHUIO, YUETY M OpraHU3aLM1 XPaHEHUs 3JIEKTPOHHBIX ApXUBHBIX
JIOKyMEHTOB B apxuBax opranuzamuii. M.: BHUMJA/, 2013//Ony6nukoBano Ha cailTe «ApXHUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml

PexoMeHanuu no KOMIUIEKTOBAHHUIO, YUETY M OpraHU3al[ii XpaHEHUs 3JIEKTPOHHBIX ApXUBHBIX
JIOKYMEHTOB B FOCYIapCTBEHHBIX M MyHHIMIANbHBIX apxuBax M.: BHUNJIA/L, 2013//Ony6nukoBaHo
Ha caifte «Apxussl Poccumn». http://www.rusarchives.ru/methodics/index.shtml .

CocraBieHne apXUBHbBIX OMHUCEH B 3JIEKTPOHHOH (OpME U UX MHTErpalus B MHPOPMALMOHHYIO
MHPPACTPYKTYypy TOCYHAapCTBEHHBIX W  MYHHUIIMIAIBHBIX  apPXHBOB. M.: BHHUUIAL,
2013//Ony6nukoBano Ha caiite « ApxuBsl Poccum». http://www.rusarchives.ru/methodics/index.shtml

CpaBHuTeNbHBIM aHanu3 (opMaToB (PalIOB dSJIEKTPOHHBIX JOKYMEHTOB IOCTOSIHHOTO

(monroBpemennoro) xpanenusi». Oruer on HUP. M.:PTTVY, 2013 //OnybnukoBaHo Ha caiiTe « ApXUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml .
Ananutnaeckuit 0030p «/3ydeHue ompITa MPeICTaBICHUs] CHUCTEMbI HayYHO-CIIPABOYHOTO ariapara
rOCyJapCTBEHHBIX M MYHULUIAIBHBIX apXuBOB Poccuiickon Penepaunu B cetu HMHrepHeT». M:
BHUWUJAL, 2014. //OnybmukoBano Ha caidte @DemepalbHOTO  apXWBHOTO  areHTCTBA
http://archives.ru/documents/methodics.shtml

W3yyenue TUIUIOrMM W 3BOJIOLUUU HCTOpUYECHX (POPM apXMBHOM Y4YETHOH NOKyMEHTalUU U
BO3MOYKHOCTH UX NpeicTaBieHus B anekTpoHoil cpeae. M: BHUNJA/, 2014. //Ony6nukoBaHo Ha
caiite DenepanbHOrO apxXUBHOTO are’TcTBa http://archives.ru/documents/methodics.shtml

OyHKIMOHANbHBIE TpeOoBaHWs K HWH(MOPMALMOHHBIM CHUCTEMaM AapXUBOB JIIEKTPOHHBIX
nokyMmeHToB opranuzanmii. M:Pocapxus, BHUNA/L. 2014 //Ony6nukoBaHo Ha caiite deaepaibHOTO
apxuBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml

Jlureparypa
OcHoBHast

AdanaceeBa JLII. S upy Ha 3aHATUS N0 aBTOMATHU3WPOBAHHBIM APXUBHBIM TEXHOJOTHSIM.
YuebHo-mMeroanueckuit Moayis. M.: PITY, 2005.

Ona xe. Dnexrponnsiii HCA apxuBoB: HOBBII 3Tamn B pa3sutuu // JlenonpousBoactso. 2013.
Ne 1. C. 85-97; https://www.top-personal.ru/officeworkissue.html?266 Ne 2. https:// www.top-
personal.ru/officeworkissue.html?290

Kucenes M.H. ApxuBHble MH()OpMAnMOHHBIE TEXHOJOTHMM Ha coBpeMeHHOM ostame / M.H.
Kucenes // OreuectBennbie apxuBbl. — 2008. — Ne 4, — C. 24-31. ba3a nannbix East View.



http://www.rusarchives.ru/methodics/index.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
https://www.top-personal.ru/officeworkissue.html?290
https://www.top-personal.ru/officeworkissue.html?266
https://www.top-personal.ru/officeworkissue.html?290

18

Tuxonos B.U. IIpumeHenne TpaguMOHHBIX METOIOB B DKCIEPTU3€ LICHHOCTH AJIEKTPOHHBIX
nokymeHToB / B.1. Tuxonos // OteuectBennbie apxuBbl. — 2009. — Ne 3. — C. 37-47. ba3a nanHbIx
East View.

OH xe. 3agaun apXUBHOTO XpaHEHUS 3JIEKTPOHHBIX JOKyMeHTOB: u3 onbita LHA/IOHM / B.1.
Tuxonos // OteuectBeHnbie apxuBbl. — 2010. — No 3. — C. 51-60. ba3a nanusix East View.

JdonmostHuTEeIbLHAS

Anuckuna E.B. UHdopmannoHHble TEXHOJIOTHMH — OOECTEUEHUI0 COXPAHHOCTH JAOKYMEHTOB
'AP®// OteuyectBennsbie apxusbl. 2013. Ne 1. C. 37-39. ba3a nannbix East View.

Antonenko B.B. KommuiekToBanue apXuBHBIX YupexaeHH Adnraiickoro kpas ¢oto-
JIOKYMEHTaMH B 3JIeKTpoHHOH (opme // OteuecTBeHHbIe apxuBbl. — 2009. — Ne 6. — C. 46—48. baza
manabiX East View.

lankuna E.B. CoBpemeHHble HMH(OpMAIMOHHBIE TEXHOJOTHHM JJS ONTUMHU3AIMHU PabOTHI
KOHTPOJIbHO-KIIMMaTudeckon ciyx0b1 ['ocapxuBa Tymnbckoit obmactu // OTeuecTBEHHBIE apXUBBI. —
2013. — Ne 5. — C. 26-29. ba3a nannbix East View.

I'opsiea T.M, «OnbiT BHenpenust uudpossix nHHOBauui B PI'AJIN... oTkpbiBaeT Oosbline
MHTETPAllMOHHBIE NEPCIEKTUBHI...». // OTedecTBeHHbIE apXuBbl. — 2013. — Ne 3. — C. 46-48. baza
nanubix East View.

I'yzanos E.JI. «Co3nanue ennHOro HH(GOPMAIIMOHHOTO pecypca — IPUOPUTETHOE HAIPABICHUEY.
O BHenpeHuu HMHGOPMAIMOHHBIX TEXHOJIOTMH B apXMBHBIX yUpexJeHusx fpociaBckoil obmactu//
OteuectBennbie apxuBbl. — 2009. — Ne 6. — C. 46-48. baza nannsix East View.

Hpoxos C.B. Pekomennanuu MCA 1o paboTe ¢ 3JIeKTPOHHBIMH JOKYMEHTaMHU J1JIsl apXUBUCTOB
opranu3zanuii / OreuectBennble apxuBbl. — 2010. — Ne 3. — C. 65-73. ba3a nannbix East View.

«3agaya CEroJHSANIHEr0 JAHS — KOMIBIOTEpPHU3AIUs BCEX MPHUBBIYHBIX apXHUBHBIX IPOLECCOBY.
Nutepssro C.B. Muponenko u O.H. Konbutosoii k 90-neruto I'ocynapcreenHoro apxusa Poccuiickoit
®enepanuu // OreuectBeHHble apxuBbl. — 2013. Ne 2. ba3a nannbix East View.

Muponenko C.B. "IlaMmaATb: cTapble 3ajaud HOBBIE TEXHOJIOTMU': HHTEPBBIO nupekTopa [TAPD
//3nanne-cuna. 2015. Ne 8. M., 2015;

Kuunruna C.C. ABTomMaTH3MpoBaHHAas WHGOPMAIMOHHO-TIOMCKOBas cuctemMa CBepasioBCKON
obsacty 1o apXuBHBIM JokyMeHTaM // OtedectBeHHBbIe apXuBbl.— 2016.— Ne 6.— C. 40-42. baza ganHbIX
East View.

Kypuep A.E. HWHdopmammonHas cuctema ydera ApxuBHOro ¢onma P®: moaxomsl x
peanuzanun// BectHuk apxuBucta. — 2014. — Ne 3. — C. 37-43. Omy0OJuMKOBaHO YacCTHYHO:
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-
k-realizacii.html

Jleuenko JI.JI. ObecrieueHre COXpaHHOCTH AJIEKTPOHHBIX JIOKYMEHTOB B HalMOHAJIBHOM
apxuse CILA // Becthuk apxusucra. — 2013. — Ne 4 — C. 212-223. http://www.vestarchive.ru/2013-
3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-nacionalnom-arhive-soedinennyh-
shtatov-ameriki.html

JleonoB A.B., barypun IO.M. 3D- 10KyMEHT — HOBBIH THUI HAyYHO-TEXHHYECKOM
nokymentanuu// Tam xe. C. 192-205. http://www.vestarchive.ru/2013-2/2608-3d-dokyment-novyi-tip-
naychno-tehnicheskoi-dokymentacii.html

Kynpuna JIL.P. Ilpumenenue uHpopManmoHHbIx TexHonorud B Hapo-DomuHCKOM pailoHHOM
apxuse // OteuectBeHHbIe apxuBbl. — 2007. — Ne 5. — C. 85-88. baza nannbix East View.

Hazaposa M.B. DJIAP rotoB BbIIONHATH camble cioxHble 3amaun / M.B. Hazapoma //
OrteuectBennbie apxuBbl. — 2008. — Ne 4. — C. 138. baza nannsix East View.

Cso Lroxysii. YrpaBieHue 3JeKTPOHHBIMU JOKyMeHTaMu B Kurtae: cocTossHue U MepCreKTUBbI
/I OredyectBernbie apxuBbl. — 2010. — Ne 6. — C. 59-64. ba3za nanusix East View.

Tepexuna T.A. baza mannbix «['eneanorus» B Hctopuueckom apxuBe Omckoil obnactu //
OrteuectBennbie apxuBbl. — 2010. — Ne 6. — C. 124-125. baza nannsix East View.

Vapauunkuit K.b. Enunast apxuBHO-MH(OpMaMoHHas cpea B KOHTEKCTe MH(pOpMaTU3aLUU
obmectBa // OreuectBeHHbIC apxuBBL. — 2009. — Ne 3. — C. 31-37. ba3a nannbix East View..



http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-nacionalnom-arhive-soedinennyh-shtatov-ameriki.html
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-nacionalnom-arhive-soedinennyh-shtatov-ameriki.html
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-nacionalnom-arhive-soedinennyh-shtatov-ameriki.html
http://www.vestarchive.ru/2013-2/2608-3d-dokyment-novyi-tip-naychno-tehnicheskoi-dokymentacii.html
http://www.vestarchive.ru/2013-2/2608-3d-dokyment-novyi-tip-naychno-tehnicheskoi-dokymentacii.html
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®ponosa E.B. Dnexrponnslit apxuB TromeHckoi obOnactu // OtedectBeHHbIE apxuBbl. — 2009.
— Ne 6. — C. 43-46. baza nmaunasix East View.

Hlapanosa 1.J. 13 onbita PTAHT/I o pectaBpanuu n300pa3uTeabHbIX apXUBHBIX MAaTepHAIOB
// Bectnuk apxusucra. — 2010. — Ne 4. — C. 55-63. http://www.vestarchive.ru/arhivovedenie/1220-
problemy-restavracii-izobrazitelnyh-arhivnyh-materialov-iz-opyta-rgantd.html

Omamesa 10.10. Nudopmatuzanms apxuBHoro nena B Poccuiickoit @enepanuu (1991-2015
rr.). Hayunsle uccienoBanusi B 00acTH NMPUMEHEHUs] MHOOPMAIIMOHHBIX TEXHOJIOTUI: MOHOTrpadus:
peKoMeH10BaHO K meuyaTu peuieHneM YyeHoro coeta BHUNUJIAJL / FO.1O. FOmamesa. M.; bepaun:
Hupext-Menaua, 2016. 355 c. http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf

IOmamesa 10.}O. IlenTpanbHblii (OHMOBBIA KaTaJoOr: HICOJIOTHS CHCTEMBl WU aHAJIN3
pe3yabTaTOB MEPBOro rojaa GpyHkuuoHupoBanus // Bectauk apxuBucrta. — 2013. — Ne 2 — C. 175-
191. Ony6nukoBaHo yacTuuHO: http:/www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-

ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html

6.2 IlepeyeHb pecypcoB HH(POPMAMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH « UHTEepHET».

HanmonanwsHas snextponnas 6ubnanorexka (HOb) www.rusneb.ru

ELibrary.ru Hayunas snektponnas 6ubimoreka www.elibrary.ru

OnexrponHas oubnuoreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Bcepoccuiickuii  HayYHO-HUCCIEIOBATENbKII HHCTUTYT JOKYMEHTOBEIEHUS M apXUBHOTO Jieia
(BHUMOA) [Dnextponnslii pecype| Pexxum nocryna: www.vniidad.ru

Koncantunrosas rpynna «Tepmuka». [HopmaTuBHO-TIpaBoBasi 6a3a JaHHBIX MO JIEJIONPOU3BOJICTBY,
JTIOKYMEHTOOOOpPOTYy W apxXuBHOMY  Jneny| [DnekTpoHHbli  pecypc| Pexum — mgocryma:
http://www.termika.ru/Catalog/catalog.html

Apxussl Poccuu. [[Topran denepanbHoit apXuBHOM CITy )05l |; [ DneKTpoHHBIN pecypc] Pexxum noctyma:
www.rusarchives.ru

Apxussl benapycu [OnexktponHsIil pecypce] Pexxum noctyma: http://archives.gov.by

6.3 IIpodeccuonaibHble 6a3bl JAHHBIX U HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI

Jloctym k mpodeccroHaNbHBIM 0a3aM MaHHBIX: https:/liber.rsuh.ru/ru/bases

WHpopmManroHHbIE CITPABOYHBIE CUCTEMBI:
1. Koncynsrant Ilnroc
2. Tapanr

7. MaTepuaJIbHO-TeXHUYECKOe o0ecnevyeHne TUCHUIINHBI
Jnsa  obecrneueHuss ~ OUCHUIUIMHBI ~ HUCHOJB3yeTCsl  MaTepuaibHO-TEXHUYecKas  0aza
00pa30BaTEIILHOTO YUPEKICHUS: yUeOHBIE Ay AUTOPHH, OCHAIIIEHHBIE KOMITBIOTEPOM U IIPOCKTOPOM JJIS
JIEMOHCTpAIMH Y4eOHBIX MAaTEPUAIIOB.

CocraB mporpaMMHOT0 00€CTIeYeHUS:
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security


http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-materialov-iz-opyta-rgantd.html
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-materialov-iz-opyta-rgantd.html
http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf
http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html
http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html
http://www.vniidad.ru
http://www.termika.ru/Catalog/catalog.html
http://archives.gov.by
https://liber.rsuh.ru/ru/bases
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8. O0ecneuenue 00pa3oBaTeIbLHOI0 MPOLECCa IS JHI ¢ OTPAHNYEHHBIMH BO3MOKHOCTAMU
3A0POBbS U HHBAJIU/I0B

B xonme peanuzanuy JUCHMIUIMHBL HCIOJIB3YIOTCS CIEAYIOLIUE JONOJHUTENbHbIE METOIbI
00y4YeHHs, TEKYIIEro KOHTPOJS YCHEBAEMOCTH M TNPOMEXKYTOYHOM aTTecTalud OO0ydYaroumxcs B
3aBUCUMOCTH OT WX MHJAUBUIYATBHBIX OCOOCHHOCTEH:

® ISl CIIENBbIX M CHAOOBUAALIMX: JEKIMU O(GOPMISIOTCS B BHJE DJICKTPOHHOTO JOKYMEHTa,
JIOCTYITHOTO C TOMOUIbI0 KOMIIBIOTEPA CO CHELHMAIU3UPOBAHHBIM MPOTPAMMHBIM 00€CIIeUeHHEM;
IIMCbMEHHBIE 33JaHMsI BBIINOJHAIOTCA HAa KOMIIBIOTEPE CO CHEHUAIM3HPOBAHHBIM IPOrPaMMHBIM
o0OecriedeHreM WJIH MOTYT OBbITh 3aMEHEHBl YCTHBIM OTBETOM; OOECIEeYMBaeTCs WHIUBUIYaJbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JtOKC; A7 BBIMOJIHEHHS 3aJaHUs MPU HEOOXOJUMOCTH
MIPEIOCTABIIECTCS YBEJIMUMBAIOIIEE YCTPONCTBO; BO3MOMKHO TAaKXKE HCIOJb30BaHWE COOCTBEHHBIX
YBEJIIMYUBAIOLIUX YCTPOUCTB; MUCHbMEHHBIE 3a/laHKsI O()OPMIISIIOTCS YBEIUYSHHBIM MIPU(TOM; 3K3aMeH
1 324€T MPOBOJATCS B YCTHOU (hOpME MIIH BBIMIOJIHAIOTCS B MUCbMEHHOM (pOpMe Ha KOMIBIOTEPE.

® 111 TITyXUX M C1a00CHBIIAIIMX : JICKIUH OPOPMIIIOTCS B BUJIE 3JEKTPOHHOTO JJOKYMEHTA, 100
MIPEIOCTABIIAETCS 3BYKOYCHJIMBAIOIIAs ammapaTypa WHIMBUIYaJbHOTO IOJIb30BAHUS; MUCHbMEHHBIE
3aJ]aHUs BBINOJHAIOTCS HAa KOMIIBIOTEPE B NMHUCBMEHHOH (opme; dK3aMeH U 3a4€T MPOBOJATCS B
MUCbMEHHOU (hopMe Ha KOMIIBIOTEPE; BOZMOXKHO IPOBEEHUE B OpPME TECTUPOBAHUS.

® ISl JIMI] C HAPYUICHUSMHU OINOPHO-ABUIaTEeNbHOIO ammapaTa: JEeKIUH O(OpMIISIOTCS B BUJE
AIIEKTPOHHOI'O JOKYMEHTa, JOCTYIHOIO C IIOMOIIBI0 KOMIBIOTEPA CO CIEHUAIU3UPOBAHHBIM
IpOrpaMMHBIM ~ OOecrieueHHeM; IHUChbMEHHbIE 3a/laHusl  BBIOJHSIOTCS Ha KOMIBIOTEpE CO
CHEIHATM3UPOBAHHBIM NIPOTPAMMHBIM OOECIIEUeHUEM; dK3aMEeH U 3a4€T MPOBOASTCS B YCTHOU (hopme
WJIN BBIMOJIHSIOTCS B MMCBbMEHHOM (hopMe Ha KOMIIbIOTEpE.

[Ipu HEOOXO0AMMOCTH MPEeTyCMATPUBAETCS YBEJIIMYEHHE BPEMEHU JIJIsl TIOJrOTOBKU OTBETA.

[Tponierypa npoBeaeHHs MPOMEKYTOUHOM aTTecTaluu JUisd 00y4yaroIlUXcsl yCTaHABJIMBAETCS C
y4€TOM UX MHJIUBUIYAJbHBIX NMCUXO(U3NUECKHX 0coOeHHOCTEH. [IpoMexyTouHas aTrectalus MOXKET
IIPOBOAMTHCS B HECKOJIBKO JTAIOB.

[Ipn mnpoBeneHuMu NpOIEAYpbl OLEHUBAHUS pPE3YJIbTAaTOB OOYy4YEHHs IpeaycMaTpuBaeTcs
UCMOJIb30BaHUE TEXHUYECKHX CPEICTB, HEOOXOIUMBIX B CBSI3U C MHAMBHYaJbHBIMH OCOOCHHOCTSIMU
oOydJarmuxcsi. OTU CpeAcTBa MOTYT OBbITb HIPEIOCTAaBIEHbl YHHUBEPCUTETOM, WJIM MOTYT
HCTIOJIb30BaTHCSl COOCTBEHHBIE TEXHUUYECKHE CPEJICTBA.

[IpoBenenue npoueaypsl OLIEHUBAHUS PE3yIbTaTOB OOYyUEHHUS TOMYCKAETCs C MCIOJIb30BaHUEM
TUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.

OOecneunBaeTcs AOCTYN K HH(GOPMAIMOHHBIM W OuOmmorpaduyeckuM pecypcam B CETH
WuTepHeT 11t Kaxaoro odydaromierocst B Gopmax, aAanTUPOBAHHBIX K OTPAaHUYEHHUSM UX 3JI0POBbS U
BOCHPUATHS UH(POPMALIUU:

® s CHEembIX W ClHa0OBUASIIMX: B TMe4yaTHOW (opme yBemudeHHbIM mpudToMm, B (opme
3JIEKTPOHHOTO IOKyMEHTa, B (hopme ayauodaiina.

® [IJIsl TITYXHUX U CIa0OoCTBIIIAIINX: B TIeuaTHOU popme, B (hopMe NEKTPOHHOTO JOKYMEHTA.

® i1 00yYaIOMIMXCS ¢ HAPYIICHUSIMA OTIOPHO-JIBUTATEILHOTO armnapaTa: B rme4atHoi (opme, B
(dbopMe FEeKTPOHHOTO AOKyMEHTa, B hopme ayaunodaiina.

Y4eOHble ayIUTOpUU AN BCEX BHUJOB KOHTAKTHOM M CaMOCTOSITENBHON paboThl, HaydyHas
OubsmoTeKa ¥ MHBIE TOMEUICHHUS [Tl 00yYEHUS OCHAIIIEHBI CIIEIIHATILHBIM 000PY/JOBaHUEM M YIEOHBIMU
MECTaMH ¢ TEXHUYECKUMHU CPEICTBAMU O0yUEHUSI:

® IS CJENbIX U CIA0OBUISAIINX: YCTPOMCTBOM JUIsl CKAHUPOBAaHUS U YTEHUs ¢ kKamepoil SARA
CE; nucnineem bpaiinsg PAC Mate 20; npuntepom bpaitng EmBraille ViewPlus;

® ISl TAYXUX W CHA0OCIBIIIANIMX: ABTOMATU3UPOBAHHBIM pPabOYUM MECTOM IS JIIOAEH C
HapyILICHUEM CIyXa U cIabO0CHbIIaNIX; aKyCTUUECKUI YCUIIUTENb U KOJIOHKH;

® i1 OOy4YaroIIMXCSl C HapyLIEHUSMU OIOPHO-ABUIATEIBHOIO armapara: IepeaABHKHBIMHU,
perynupyeMbiMu spronomudeckumu napramMu CH-1; KOMIBbIOTEpHON TEXHUKOH CO CHEIHalbHBIM
POTPaMMHBIM 00€CTICUECHHEM.
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9. MeToanueckue MaTepuabl

9.1 Ili1aHBI CeMMHAPCKHUX 3aHATHH

Tema 1. CocraBneHue y4yeTHBIX JOKYMEHTOB U CO3[JaHHE IAcIoOpTa apXuBa C IOMOILBIO
o01eoTpaciieBbIX MporpaMM «ApxuBHBINA HOHI» U «DOHIOBBIN KaTalIor».

KoHTpoJIbHBIE BOITPOCHI:

1. IloyemMy MMEHHO ydeT NOKYMEHTOB CTaJl OJHHMM W3 IEPBOOYEPEIHBIX HAIPABICHUU
KOMITBIOTEPHU3ALUHN ApXUBHOTO Jieia?

2. B yem Ba)XHOCTh MPUMEHEHUS OOIEOTPACIEBBIX (THUMOBBIX) 0a3 JAHHBIX AJS BEICHUS
ydera JOKyMeHTOB ApxuBHOro ¢onaa PO?

3. KakoBbl npeumyIecTsa aBTOMaTU3UPOBAHHBIX CUCTEM ydeTa IMepes TpaIuLUOHHBIMU
YYETHBIMH CIIPaBOUYHUKAMU?

4. Hazosure ocnoBHble ¢yHkuuun AUIIC «ApxuBHbli (oHI» U «DOHIOBBIN KaTajaor

cyonrekTa denepanumy.
5. Kak cTtpoutcs aBTOMAaTH3MpOBAaHHAs CHCTEMa LIEHTPAJIM30BAHHOIO y4yeTa JOKYMEHTOB
ApxusHoro ¢ponna PO?

Tema 2. Co3iaHue y4eTHbIX JOKYMEHTOB apXuBa U MaclopTa apXuBa ¢ MOMOILBIO IPOTPaMMBI
«Y4er apXuBHOTO (pOHIA».

KoHTposbHBIE BONPOCHL:

l. Kakue yderHble [OKyMEHTHI IIO3BOJIIET TOJIYYUTh M pacmedaraTb Iporpamma
«ApXUBHBIN GOHI»?

2. KakoBbl OCHOBHBIE JTOKYMEHTBI U JOMOJHUTEIbHbIE JOKYMEHThI BHYTPEHHETO yuyeTa B
rocy/1apCTBEHHOM apXxuse?

3. KaxoBbl OCHOBHBIE JTOKYMEHTBI U JOMOJHUTEIbHBIE JOKYMEHThI BHYTPEHHETO y4yeTa B
rocy/1apCTBEHHOM apXxuBe?

Tema 3. lHpopMarmoHHO-NIOUCKOBBIE (PYHKLIUHU MPOTrPaMMbl «APXUBHBINA (HOH.

KOHTpOJ’IBHHe BOIIPOCHI:

l. Ha xakom ypoBHe ocymectBisiercsi ommcanue wHpopmamun B AUIIC mporpammer
«ApxuBHBIH (HOHI», Bepcusi 27

2. Kakne BO3MOXHOCTH U151 TOMCKA HH(POPMAITHH MTPEI0CTaBISIET 3Ta IporpaMma’?

3. B 4yeM 10CTOMHCTBA M HEJOCTATKH MPOrPaMMbl KaK TOUCKOBOW CHCTEMBbI?

Tema 4. [TyreBoaurens no PI'AJIN.
Ilens paOoThl: M3yuyeHUE METOAMKH TMoucka uHopmanuu B apxuBHo AMWIIC Ha mnpumepe
nyteBoautens no PITAJIN.

KOHTpOJ’IBHHe BOITIPOCHKI:

l. KakoBa meronnka noucka nH(pOpMaIum mo 31eKTpoHHOMY mmyTeBoauTento mo PITAJIN?
2. B ueM nocTOMHCTBA M HEIOCTATKU 3IEKTPOHHOTO mmyTeBoauTens no PI'AJIN?
3. B uem cX0/CTBO M pa3nmugue 3JICKTPOHHOTO Iy TEBOAUTEINSI, (POPMHPYEMOTO C TTIOMOIIBIO

nporpammbl AD, u 31eKTpoHHOro myteBoauTens no PITAJINA?

Tema 5. MeTOI[OJ'IOFI/IH OKCICPTU3BI HCHHOCTU 3JICKTPOHHBIX TOKYMCHTOB
HGJH) pa60T51: HN3YUYCHUC MPHUHIUIIOB U IMMOAXOA0B K SKCIICPTHU3C HECHHOCTH JJICKTPOHHBIX TOKYMCHTOB.
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KoHTponbHbIE BONIPOCHI.

1. Teopernuyeckne OCHOBBI OSKCHEPTHU3bl IIEHHOCTH  JJIEKTPOHHBIX JIOKYMEHTOB B
OTEYECTBEHHOM apXHUBOBEACHUU (IPUHIUIBI K METOIBI).

2. OCHOBHBIE METOJOJIOTMYECKHE TMOAXOJbl W NPHUHIMIBL, HCHOJb3yEMbIE B 3KCIEPTH3E
LEHHOCTH  DJIEKTPOHHBIX  JIOKYMEHTOB:  HCTOYHUKOBETUYECKUH, (DYHKIIMOHAIBHBIH,
CUCTEMHBIHN, HH()OPMALIMOHHBIH.

3. Meroauyeckue M NpPaKTUUYECKUE IMPOOJIEMbl KOMIUIEKTOBAHHMS apXHMBOB 3JIEKTPOHHBIMU
JTOKYMEHTaMHU.

4. Cneuun¢uka >1eKTPOHHBIX JOKYMEHTOB Kak 00bEKTOB apXUBHOT'O XPAaHEHHUS.

Tema 6. Kpurepun s3xcnepTu3bl HEHHOCTH 3JIEKTPOHHBIX JTOKYMEHTOB
Lenb paboThI: U3y4YeHHE CIIEU(UKH KPUTEPUEB SKCIIEPTU3bI LICHHOCTH AJIEKTPOHHBIX TIOKYMEHTOB.

KoHTposbHbIE BONIPOCHI:
1. Cnemuduka mpUMEHEHHUS TPAJAULMOHHBIX KPUTEPUEB OKCHEPTU3bl IIEHHOCTH K
3JIEKTPOHHBIM JIOKyMEHTaM (IPOMCXO0XKIEHUE, TOBTOPAEMOCTh HH(POPMALIUH).
2. Kpurepuil creneHu arperupoBaHHOCTH HHGOPMALUU TMPUMEHUTEIBHO K AJIEKTPOHHBIM
JIOKYMEHTaM.
TexHonornyeckrne KpUTEpUn OLIEHKH 3IEKTPOHHBIX IOKyMEHTOB.
4. IOpuanyeckue KpUTEPUU SKCIEPTU3bI LICHHOCTU JIEKTPOHHBIX JOKYMEHTOB (OrpaHMYCHHS
B JIOCTyIle, IpOLEeAypa YAOCTOBEPEHUS HOPUAMYECKON CHIIBI B IIPOLIECCE apXHBHOIO
XpaHEHUs)

(98]

Tema 7. DxcniepTu3a IEHHOCTH UHTEPHET-PECYPCOB
[enb paboThI: U3yUYEHHE KPUTEPHUEB SKCIIEPTU3BI LICHHOCTH UHTEPHET-PECYPCOB.

KoHTponbHbIE BONIPOCHI:
1. OueHka KayecTBa JJIEKTPOHHBIX ITyOJMKAalUP MHUCBMEHHBIX U BEIIECTBEHHBIX HCTOYHHMKOB.
DneKTpOHHbIE OMOIMOTEKH HAYUHBIX YUPEKICHUH.
2. OdunuanbHbie CAiThl OPTaHOB BIACTH U YIPABJICHUSI.
3. Pecypchl 0011eCTBEHHO-IIOJIUTUYECKUX OpraHu3alui (mapTuid, IBUKEHUH, IPeIBHIOOPHBIX OJIOKOB).
IlepcoHanbHbIe CaliThl OOIIECTBEHHBIX JIESITENCH.
4. CpenctBa MaccoBoil uHpopmauuu B MutepHere. CalThl raser, >KypHaJIOB, pajuo, TEIEBHJICHHS,
MH(POPMAITMOHHBIX areHTCTB, 3JeKTpoHHBIX CMU.
5. CaiiTbl OpraHoB CTaTUCTUKH U COLMOJIOIMUYECKUX CITYKO.
6. CaliTbl yupeXaeHU! KyJIbTypbl U UCKYCCTBA.
9.2 MeTtoauyeckue peKOMEHAAIMHU 10 MOAr0TOBKE MUChbMEHHBIX PadoT

[TucemenHbIe pabOTHI (pedeparhl, PEleH3UH) NPOSBISIOT KaK TEOPETHUECKHE 3HAHUA, TaK U
MPaKTUYECKH HABBIKM CTYAEHTOB. Teopusi mojpa3yMeBaeT 3HAKOMCTBO C MOHATUSIMH «IOKYMEHT»,
«UCTOPUYECKUN HCTOUHUKY», <JIOKYMEHTallbHAasi MyONUKAalUsS» U JAp. U HUX KIACCUPUKALUIMU.
[IpakTrueckre HABBIKM 3aKJIIOYAIOTCS TAKK€ B yYMEHUU TOJTOTOBUTH Ha TMPAKTUKE, B KaYeCTBE
MPWIOKEHUsT K paboTe, TOKyMEHTAIbHYIO MyOJIMKAIMI0, OLEHUTh M MPOAHAJIU3UPOBATH YiKe
UMEIOIINECs U3JJaHNs, a TAK)KE TPAMOTHO H3JIOKUTH Pe3yJIbTaThl CBOMX HAOIIONEHUH B COOTBETCTBUU
¢ mpaBuamMu o(hopMIICHHS KBaTU(PUKAIMOHHBIX PaboT.

[Ipu BbIOOpE TEMBI HCCIENOBAaHHS, a TaKXkKe IpeaMeTa M OOBEKTa H3Y4YCHHS CJEIyeT
OpUEHTUPOBATHCS HA YK€ MMEIOIIUICS B 3TOM Jefie ombIT. PaboThl mo apxeorpaduu MOryT OBITH
MOCBAIICHBI BOMPOCAaM TEOPUH, HCTOPUH WM METOIUKU apxeorpaduu. TeopeTmueckue acmeKThl
CBSI3aHBI, KaK NPaBUJIO, C TpaHHUIAMHM apxeorpaduu Kak Hay4HOW ITUCIHIUIMHBL, €€ 3aJadyaMu u
COOTHOIICHUEM C IPYTUMH JTUCHUILUIMHAMU U HAIIPABICHUSMH.
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Hctopus apxeorpaguu BKIIOYACT aHAJIM3 W3JAaHUNA HCTOYHHMKOB OMNpPEJCNICHHBIX BHJIOB WIH
AMOX, WIM HUCTOYHUKOB, OOBEIMHEHHBIX TeMaTHYeCKU. BO3MOXXHO Takke pacCMOTpEeHHE BKJaJa B
apxeorpaguio OTeIbHO B3STOTO JIMIA UIIH YUPEKICHHUS.

MeTtonnyeckue acreKThl MOJpa3syMEBaIOT H3Y4YEeHHsI OTAEIbHBIX 3TaloB apxeorpaduueckoit
paloThl, TaKuX, HalpuUMep, Kak Iepeaada TeKCTa MCTOYHMKOB MJIM BBIOOp TecTa I IMyOJIMKaIluH.
[IpoGnembl, CBsI3aHHBIE C COAEPKAHMEM pPACCMATPUBAEMBIX H3AAHUNA (TO €CTh OMyOJIMKOBAHHBIX
HCTOYHHKOB), TaKXK€ MOTY COCTaBJATh MpeaMeT i u3yueHus. B onHOW BbIMycKHOW paboTe Ha
MIPAKTHKE BO3MOKHO COYETaHHE CPa3y HECKOJIBKUX MOJIXO0I0B.

XPpOHOJOTHYECKHE M TeMaTH4YeCKHe TPaHMIbl IpU BBIOOpPE TeMbl paboThl MO apxeorpaduun
JIOCTaTOYHO IIHUPOKH, YTO TMO3BOJSET JOCTATOYHO JIETKO MPUOIU3UTh HMX K HAyYHBIM HHTEpecam
CTYJEHTA.

[Ipn wHanucanuu paOOTHl BHauaje, KaK [paBWJIO, CTYJIEHT Ha OCHOBaHHUH CBOETO
NEPBOHAYAIIBHOTO 3HAKOMCTBAa C HMCTOYHMKAMU M JIMTEPATypOd M IMpH KOHCYJIbTAIMM C HAyYHBIM
PYKOBOAMTEIIEM OMpEaeseT OOIIyI0 HCCICAOBATEIbCKYI0 MPOOJIeMy, PEIICHUI0 KOTOpoil Oymer
MOCBAIIEHA €ro pabora. B TekcTe 3aKOHYEHHOTO UCCIIEIOBAHUS 3Ta MpobaemMa JoDKHA ObITh BUIHA U3
Ha3BaHUs paboOTHI, e¢ O0BEKTa W TpeaMerta. (s yTOUYHEHHs HalpaBiCHUS NaJbHEHITUX JCHUCTBUMN
CTYAEHTY CJIEyEeT, C yUeTOM BBIOPAaHHOI'O T'€HEPATILHOI0 MyTH, 00Jiee OCHOBATEIbHO O3HAKOMUTHCS C
UCTOYHUKAMU M JUTEPaTypol MO MHTEPECYIOIIMM ero mnpobiemam. Pe3yiabTaTom 3TOro 3HaKOMCTBA
ABIISICTCS COCTABJICHHE CTYAEHTOM IIJaHa paboThl W IPEIBAapUTENBHOTO BapuUaHTa CIIHMCKa
WCTIOJIB30BAaHHBIX MCTOYHUKOB WM JIUTEpaTypbl. M IUIaH, W CIHCOK COTJIACOBBIBAIOTCS C HAyYHBIM
pykoBonuTenem. JlanbHele AeHCTBUS CTyICHTa 3aKI04al0TCsl B PEILIEHUH TOCTaBICHHBIX UM 3a/1a4.
[Tpu 3TOM HEOOXOAMMO YUHUTHIBATH CIICAYIONINE MOMEHTHI.

JIrobasi mucbMeHHast paboTa MMeEeT OINpEeNeeHHBIH COCTaB: TUTYJbHBIN JIUCT, OIJIaBJICHHUE,

BBEJICHHE, TJIaBbI, 3aKJIIOUYCHUE, CIHCOK HCIIOJIb30BAaHHBIX MCTOUYHUKOB W JIUTEPATYPbI, TPUIOKCHUS
(BO3MOKHBI).
Kaxnas cocraBHas 4acTh pabOThl UMEET CBOIO CTPYKTYPY M CTPOMTCS B COOTBETCTBMU C HAy4YHOM
JOTUKOH M (QopManbHBIMU TpeOoBaHUAMHU K odopmieHuto pador. Haubomnee crporo cobmomarorcs
TpaJMLIMY HAIlMCaHUS BBEJIEHUS, KOTOPOE TPAAUIIMOHHO MMEET CIEAYIOIIUE pa3felibl: aKTyaJlbHOCTb
TEMbl HCCIIEZIOBAaHMs, HMCTOYHHMKHM HCCeloBaHUs, HUcTopuorpadusa. Paccmorpenue storo 0Oioka
BBEJICHUS ompezenseT o0beKT, MpeaMeT, e U 3ajaun paboThl, a TakkKe METOAbl MCCIEIOBaHMUs,
HAY4YHYIO HOBU3HY M CTPYKTYpy paboThl. [lopsaok pazesnoB B HEKOTOPBIX CIydyasX MOXKET MEHSAThCS,
HO WX Hanmu4yue oO0s3aTeNbHO BO BBEACHWM K pabote. Ilpm M3IM0KEHWH pe3yIbTaTOB CBOETO
UCCIIEIOBAaHMSI CTY/ICHT JOJDKEH BJIaJeTh HEOOXOJUMOM KyJIbTYpOl LIUTUPOBAHUS, KOTOPast TO3BOJISIET
CTPOTO OTHENATH BBIBOJBI aBTOpa OT HAOMIOACHWN W (DaKTOB, 3aUKCHPOBAHHBIX B HUCTOYHHKAX M
nutepatype. TOIbKO TaKOW MOAXOJ MO3BOJISIET BIOJHE OICHUTHh CTETEHb HOBHU3HBI U 3HAUMMOCTH
pabotbl. B 3akmouennu k paboTte B 1eoM (a Takke B 3aBEpIIAIONINX a03arax B KOHIIE IJ1aB) JOJKHBI
OBITh IPUBENICHBI BHIBOJIBI, K KOTOPHIM CTYACHT IMPHILET B pe3yIbTaTe MPOBeIeHHON paboThl. BEIBOABI
JIOJDKHBI OBITH apTyMEHTUPOBAHBEI.



